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Application Selection
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From the Main Menu click on
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There are three Layout options
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or you can click ALL. PP
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After you have selected the Data Elements click on Go
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Current CPI Collection (ABC)
(Current CPI Cycle1or 2)
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selecting any filters. Selecting filters will affect the outcome of the data showing on the report.
If you are not filtering data to get a certain Data Element, click on
Get Results .
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Click on the Drop Down choose
Prior-CPIl Collection(ABC)
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Prior-CPI Collection (ABC)
(5 Year history for CPI 1 or 2)
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To choose one Data Element, highlight the Data Element in ‘Form List’
Next click the right arrow to move the Data Element(s) to ‘Selected’
 oryoucan click ‘ALL.

click on GO to get the Filter
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Prior-CPI Collection (ABC)
(5 Year history for CPI 1 or 2)

* Drop down choose Fiscal Year
* Next click drop down for SELECT BELOW select “Equals to”

e Put the 4-digit year in the column above Get Results
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INOTE: Filter Selection is not mandatory. The report can be generated by clicking the '"Get Results' button without
selecting any filters. Selecting filters will affect the outcome of the data showing on the report. v.l OE
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NOTE: Selected Data Elements will appear in a
table format for Cycle 1 & 2.

Layout : CPI Collection (ABC)

Race Ethmnic
(Calculation)

Certified | Classified
Employ-| Employ-

Ment Ment
Basis Basis
NN [NIBIN N [Brown  [Kate [C/100 0

Payroll Annual Total

Annual q
Years Of . Contract | Annual | Contract " Local . . A (Assignment]|
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Click on the Drop Down choose
Prior-CPI Collection(AD)
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Prior-CPI Collection (AD)
(5 Year history CPI 3)
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To choose one Data Element, highlight the Data Element in ‘From List’
Next click the right arrow to move the Data Element(s) to ‘Selected’
 oryoucan click ‘ALL.

click on GO to get the Filter screen below

Filter Selection (3-(CAIT))
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Prior-CPI Collection (AD)
(5 Year history CPI 3)
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NOTE: Filter Selection is not 1jomerLeave [t can be generated by clicking the 'Get Results' button without
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* Drop down choose Fiscal Year

* Next click drop down for SELECT BELOW select “Equals to”
e Put the 4-digit year in the column above Get Results

* Click on Get Results
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NOTE: Selected Data Elements will appear in
a table format for Cycle 3.

Layout : 3-(AD) Showing

iscal|Report|System| Employee Race Ethnic
Year i (Calculation)
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