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FULL TIME EQUIVALENT
(FTE) 101

Irish Saxton
Data Collection Specialist

Georgia Department of Education

This session is ONLY a 101 Session

Please Note:  All new updates for FY2020 will be 

presented by Kathy Aspy at 4:05 PM Wednesday.   A 

repeat session for updates will be held on Thursday 

Morning at 10:00AM
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What is FTE?
What is it used for?

Why is it important?

2
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THE FTE  DATA SURVEY
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The FTE data survey collects 
data used to support other data 
collections.

The FY2020 FTE Data Survey must be 
completed prior to FY2020 FTE Cycle 1.  
Failure to complete and sign-off on the FTE 
Data Survey will prevent the district from 
being able to submit data for FTE cycle 1 
on Tuesday, October 1, 2019.

Start date:  Tuesday,September 10, 2019
End date:    Tuesday, September 24, 2019

THE  DISTRICT  MUST
SIGN-OFF ON THE  FTE 
DATA SURVEY IN ORDER 
TO  BEGIN  SUBMITTING 
DATA FOR FTE CYCLE 1.
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FY2020- Reminders and Updates

❑ PRIOR TEN DAYS

To determine the PRIOR TEN DAYS date, start counting the 10 school 

days preceding the (alternate) FTE count date. Remember to exclude 

weekends and non-school days when counting.  

❑ ALTERNATE FTE DATE 

Please request an ALTERNATE FTE DATE if Tuesday, October 1, 

2019 is not a student school day. Districts must submit a request by 

email to isaxton@doe.k12.ga.us for an ALTERNATE FTE DATE.  

October 8, 2019 is the only ALTERNATE FTE DATE for FY2020.

❑ MARKING PERIOD DATES

Marking Period Dates should be reported for Year Long Courses, 

Nine-Week Courses, Semester Courses, Trimester Courses, and Six-

Week Courses.

FTE DATA SURVEY
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FTE DATA SURVEY - Reminders and Updates

✓Users can SAVE the data entered on the FTE Data 

Survey by clicking the ‘Save Data’ button located at the 

bottom of each tab on the FTE Data Survey.  This will 

save all data entered, which will allow you to come back 

later to complete the survey.
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FTE DATA SURVEY - Reminders and Updates
✓ MARKING PERIOD DATES
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FTE DATA SURVEY - Reporting SCHOOL Marking Period Dates

Click the drop-down and select the SCHOOL with Marking 
Period Dates that are different from the DISTRICT Marking 
Period Dates.  Then click the SUBMIT button.
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FTE DATA SURVEY - Reporting SCHOOL Marking Period Dates
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FTE DATA SURVEY - Reporting SCHOOL Marking Period Dates

After saving the school MARKING PERIOD dates, the data 
entered is displayed. Marking period dates for individual schools 
that have different dates than the district can now be entered.  
When all schools have been entered, select Verify and Confirm 
Data Report to be taken to the FTE Data Survey sign-off report.

8/16/201910
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The FTE Data Survey Sign-off report displays both district and 
school Marking Period Dates so that all dates can be verified 
before the district signs off.

FTE DATA SURVEY - Marking Period Dates
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FTE DATA SURVEY - Reminders and Updates

• Before you can sign off, users must click the ‘Submit Data for 
Validation’ button to validate the data entered on the FTE 
Data Survey.  

• Once the data has been validated and is error free, the ‘Sign 
Off’ button will become available for the FTE Coordinator to 
sign off.

8/16/2019
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Did you know that the dates you put in as your Marking Period 

will affect  Student Class?

Three errors are affected in student class?

E3091 - Code for MARKING PERIOD is missing or not valid: Must 

equal one of the following codes: ‘Y1’ = Year ‘N1’, ‘N2’, ‘N3’, ‘N4’ = 

Nine Week ‘S1’, ‘S2’ = Semester ‘T1’, ‘T2’, ‘T3’ = Trimester ‘X1’, 

‘X2’, ‘X3’, = Six-week ‘X4’, ‘X5’, ‘X6 

E5005 - MARKING PERIOD is inconsistent with student start and 

end date of class

E9117 - The MARKING PERIOD reported for the course was not 

reported in the FTE Data Survey. 
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FTE Overview
• What, Who, Why, When
• Calculating FTE
• Documentation

FULL TIME EQUIVALENT
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FULL TIME EQUIVALENT (FTE)

FY2020 FTE CYCLE DATES

CYCLE 1:  Active and Withdrawn Students, Special  Education Child Count

▪ OFFICAL COUNT DATE: Tuesday, October 1,2019

▪ Initial Transmission Deadline:  Tuesday, October 8, 

2019

▪ Duplicate Resolution:  Tuesday, October 15, 2019

▪ FTE signoff:  Tuesday, October 22, 2019

CYCLE 3:  Active Students (Only) 

▪ OFFICIAL COUNT DATE: Thursday, March 5, 2020

▪ Initial Transmission Deadline: Thursday, March 12, 2020

▪ Duplicate Resolution: Thursday, March 19, 2020

▪ FTE signoff: Thursday, March 26, 2020

For the purpose of Reporting FTE the STATE BOARD has decided that the first Tuesday in October  

will be  the Count date for  CYCLE 1 and the first Thursday in March will be the count date for CYCLE 

3. 

Please note:  The fiscal year for education in Georgia is  July 1 – June 30
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Why do we report FTE?

FTE is used for:

• Official Enrollment Counts

• QBE Funding

• Special Education Federal Child 

Count

• Program Monitoring

• CCRPI ( College and Career Ready Performance Index)

• Federal Reporting
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FULL TIME EQUIVALENT  (FTE) 
▪ Full-Time Equivalent ( FTE) refers to data collected for state 

funding that is based on student enrollment and education 
services provided by local  school systems to students.

▪ FTE is a ‘snapshot’ or ‘point in time’ of the regularly 
scheduled  instructional services provided to students on 
that specific date, called the FTE ‘Count Day’.

▪ Educational programs are divided  into seventeen 
state funded categories.  A specific funding weight is 
assigned to each category.  The base amount of 
money received for each FTE student is determined 
by the Georgia General Assembly.
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STUDENTS REPORTED IN FTE CYCLE 1

• All ACTIVE students enrolled in any public school in 
Georgia on the FTE ‘Count Day’.

• All students reported ACTIVE in the prior fiscal year 
Student Record must be reported in FTE 2020-1.

• All students reported as withdrawn in the prior FISCAL 
YEAR Student Record with a WITHDRAWAL DATE on or 
after 
October 2, 2018 must be reported in FTE 2020-1.

FULL TIME EQUIVALENT (FTE)
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STUDENTS REPORTED IN FTE CYCLE 1 (Continued)

▪ Students parentally placed in parochial, home, or 
private schools and ARE receiving Special Education 
services through a service plan.

▪ All preschool children (GRADE LEVEL = “PK”) who:

▪ Are enrolled in a school administered by the school 
system under the auspices of the Georgia 
Department of Education.

▪ Have a disability (ages 3-5) and are served by the 
school system in any school and with any PRIMARY 
AREA - including Significant Developmental Delay 
(SDD). 

FULL TIME EQUIVALENT (FTE)
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STUDENTS REPORTED IN FTE CYCLE 1 (Continued)

▪ Students receiving hospital/homebound services for the   
minimum three hours per week during any part of the ten 

school days preceding the day of the count.

▪ Students who have completed high school since the previous 
October FTE count day  should be reported with 
(WITHDRAWAL REASON = ‘G’).

FULL TIME EQUIVALENT (FTE)
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Situations That Do Not Earn FTE

▪ Students whose GRADE LEVEL is Pre-Kindergarten (PK), Underage 

Kindergarten (UK), or Underage First Grade (U1).

▪ Students who are either overage (21 for general Ed students, 22 for 

Special Ed students) or underage as of September 1 (PK, UK, U1) of the 

current FISCAL YEAR.

▪ Students who are not present for at least 1 of the 10 days prior to the FTE 

count day.

▪ Students who have a RESIDENT STATUS CODE = ‘5’ (out-of-state 

student).

▪ Any PROGRAM CODE segment reported with one of the following:

➢ PROGRAM CODE = ‘O’ - Other, non-State funded; OR for any Pre-

K

➢ PROGRAM CODE = ‘4’ - Student receiving GNETS Program 

services-other funding provided

➢ PROGRAM CODE = ‘N’ - Student is in Study Hall that segment
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Alternate Count Day

If the district has an alternate count day (10/8/2019), the district is still 

accountable for meeting the state‐wide FTE Cycle 1 deadlines (Initial 

Transmission, Duplication Resolution, and FTE Sign‐off).

Note:

Students who transfer to your district by the alternate count date but were 

enrolled  in another school system on the state FTE Count Day (October 

1, 2019) will only be counted and reported by the system where the 

student was enrolled on October 1, 2019.

No-Show

Refers to a student who started the enrollment process but subsequently 

did not attend the school (A student is not in attendance on the first day of 

school but expected based on prior year enrollment).  This is indicated by 

an appropriate WITHDRAWAL REASON and a WITHDRAWAL DATE of 

06/16/2019 (the previous fiscal year date/year is used to identify No-Show 

students).

A few reminders
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If a student officially withdraws before 

the first day of school (during the 

summer), the actual WITHDRAWAL 

DATE can now be reported. (We will 

check WITHDRAWAL DATES against 

the district’s school calendar in FTE 

Survey.
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Data for a student should be reported in 

FTE, SR, SC, and GUIDE from the 

‘home/enrolled’ school.

If a student is taking classes at a different 

school than the

‘home/enrolled’ school, then the SC  ( Student 

Class) course records should be

submitted with the ‘home/enrolled’ school in 

the DISTRICT &

SCHOOL CODE fields, and the ‘attending’ 

school must be reported in

the ALTERNATE DISTRICT & ALTERNATE 

SCHOOL CODE fields.

Quick note:
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A NOTE REGARDING A NO- SHOW STUDENT 

If you withdraw a student on the first day of school, then in Data Collections, we consider 

that the student is actually enrolled and in attendance for 1 day (the

WITHDRAWAL DATE is ‘inclusive’.) 

At that point you will need to send a Student record, an enrollment record and a course 

record in SC. If this student is in 9th grade, then Accountability would then have that 

student in your 9th Grade Cohort as well since the data indicates that the student attended 

school, in 9th grade, for a day.

SO IF YOU WITHDRAW A STUDENT ON THE FIRST DAY YOU WILL 

GET A WARNING W0420 (- Student's WITHDRAWAL DATE is the first day of the district school year. 

Please verify student attended first day of school. If not, withdraw student with the no-show date of 6/16/prior school year.)

Please verify student attended first day of school.  If not, withdraw 

student with the no-show date of 6/16/prior school year
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What’s New
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Please Note:

All new updates for FY2020 will be 

presented by Kathy Aspy at 4:05 

PM Wednesday.  A repeat session 

for updates will be held on 

Thursday Morning at 10:00AM
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FTE DOCUMENTATION
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Data Collection – Documentation website

http://www.gadoe.org/Technology-Services/Data-Collections/Pages/Data-

Collections-and-Reporting.aspx
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FULL TIME EQUIVALENT (FTE) - Documentation

FILE LAYOUT (map)

The file layout includes the name of every data element collected, the 

format, field length, starting/ending position, a description of the data 

element, and a list of all the edit checks related to the data element.

Located in the portal on the Transmission Page (Transmission Cycle) 

DATA ELEMENT DETAIL (Dictionary)

The Data Element Detail includes the definitions and coding guidelines for 

all of the data elements reported in FTE.  The document is organized in 

alphabetical order by the name of the data element (or “field”).

GENERAL INFORMATION (How to)

This document includes a summary of data element/edit changes, 

common terms, standard definitions, and information related to FTE 

processes and resources.

CATEGORIES AND WEIGHTS

This document provides the description of each PROGRAM CODE and 

the funding weight for each PROGRAM CODE.

GUIDELINES FOR SPECIAL EDUCATION ENVIRONMENTS

This document provides guidelines for determining which environment to 

use when reporting each child.
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EXAMPLE OF FTE FILE LAYOUT
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WHAT IS AN ERROR? 

HOW IS AN ERROR DIFFERENT FROM A 

WARNING?

ERROR:

An error message is generated when data does not conform to 

GaDOE business rules for the data element.  This could include 

invalid values or data outside the expected data range. In almost all 

cases, errors must be corrected before sign-off.  On rare occasions, 

the error may reflect accurate data and the error may need to be 

relieved.  See Error Relief Process Presentation on the Data 

Collections Documentation website.

WARNING:

A warning is an edit that indicates a possible problem with 

data.  Warnings are meant to call your attention to data that is 

outside the expected data range.  Warnings do not have to be 

‘corrected’ if they are an accurate reflection of the data. 
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What is a segment?

REPORTING OF SEGMENTS

FTE INSTRUCTIONAL SEGMENT

For purposes of reporting FTE, the academic 

day is thought of as being divided into six 

equal segments of instructional time. 

One FTE (Full-Time Equivalent) is equal to 

six “instructional segments”.  An instructional 

segment is the service provided to a student 

during one-sixth of an academic
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CATEGORIES AND WEIGHTS

8/16/201934
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PROGRAM CODE CATEGORY/PROGRAM
FY2020

WEIGHT

A Kindergarten 1.6715

B Grades 1-3 1.2944

C Grades 4-5 1.0389

D Grades 9-12 1.0000

E
Kindergarten Early Intervention Program 

(EIP)
2.0664

F Primary Grades 1-3 (EIP) 1.8169

G Upper Grades 4-5 (EIP) 1.8114

H Grades 6-8 (Middle School Program) 1.1377

I Gifted Education 1.6786

J Remedial Education 1.3570

K CTAE Program (Vocational Lab) 1.1833

N Study Hall (Non-state funded) N/A

O Other (Non-state funded) N/A

6 Dual Enrollment– General Education ** N N/A

7 Dual Enrollment– Vocational Lab ** N/A
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Weights for Special Ed Funding
Level I – 2.4104    Level II – 2.8379    Level III – 3.6158
Level IV – 5.8658  Level V - 2.4727
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FTE BASE AMOUNT FOR FY 2020

$2,783.67



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 38

FTE FORMULA

# FTE’s x  FY2020 Weight x  FTE ‘Base’ Amount = FTE AMOUNT

Note:  The Base Amount  $2,783.67 is set by our State Legislature.  The FTE Base 
Amount changes  annually.   Before we finish today I will share with you where to 
find this information.

D = Grades 9-12

B=   Grades 1-3

FTE Formula Examples:
(for presentation purposes only)

FULL TIME EQUIVALENT (FTE)

FTE’S

‘D’
(Grades 9-12) X

FY

2020Weight X

FTE ‘Base’ 

Amount =
FTE  AMOUNT

350 1.000 $2,783.67 $974,284.50

FTE’S

‘B’
(Grades 1-3) X

FY

2020Weight X

FTE ‘Base’ 

Amount =
FTE  AMOUNT

350 1.2944 $2,783.67 $1,261,113.85
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HOW TO SUBMIT FTE
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When submitting FTE, good data in 
your SIS means good data in FTE

Step 1:  Extract the data from your SIS

Step 2:  Upload your data into the Portal 

Step 3:  Check  your  errors

Step 4:  Look and  verify reports are 
accurate

Step 5:  Share reports with appropriate 
personnel for review

Step 6:  Sign-Off
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FTE MAIN MENU
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FTE FILE UPLOAD
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FTE MAIN MENU
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ERROR REPORT
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DRILLING  INTO  THE ERRORS 

School-Name

Error 

Code GTID Student Name Grade Error Message Data Submitted Input Field

 

0103-Appling County High School  E049 1234567890 Armour, Sharon 9 All full-time students reported as active in Student Record from prior FISCAL YEAR must be reported in FTE 2017-1. All students reported in Student Record with a WITHDRAWAL DATE on or after 10/06/2015 must be reported in FTE 2017-1.1234567890, Armour, Sharon  GTID, Last Name, First Name

0103-Appling County High School  E049 9876543210 Green, Katie 9 All full-time students reported as active in Student Record from prior FISCAL YEAR must be reported in FTE 2017-1. All students reported in Student Record with a WITHDRAWAL DATE on or after 10/06/2015 must be reported in FTE 2017-1.9876543210, Green, Katie  GTID, Last Name, First Name

0177-Appling County Elementary School  E049 1472583690 Aspy, Kathy 5 All full-time students reported as active in Student Record from prior FISCAL YEAR must be reported in FTE 2017-1. All students reported in Student Record with a WITHDRAWAL DATE on or after 10/06/2015 must be reported in FTE 2017-1.1472583690, Aspy, Kathy  GTID, Last Name, First Name

0277-Appling County Primary School  E049 3692587410 Garber, Carl 1 All full-time students reported as active in Student Record from prior FISCAL YEAR must be reported in FTE 2017-1. All students reported in Student Record with a WITHDRAWAL DATE on or after 10/06/2015 must be reported in FTE 2017-1.3692587410, Garber, Carl  GTID, Last Name, First Name

0277-Appling County Primary School  E049 1321654987 Hardy, Tom  PK All full-time students reported as active in Student Record from prior FISCAL YEAR must be reported in FTE 2017-1. All students reported in Student Record with a WITHDRAWAL DATE on or after 10/06/2015 must be reported in FTE 2017-1.1321654987, Hardy, Tom  GTID, Last Name, First Name

0277-Appling County Primary School  E049 1379159753 Chester, Robin  PK All full-time students reported as active in Student Record from prior FISCAL YEAR must be reported in FTE 2017-1. All students reported in Student Record with a WITHDRAWAL DATE on or after 10/06/2015 must be reported in FTE 2017-1.1379159753, Chester, Robin  GTID, Last Name, First Name
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FTE REPORTS
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FTE MAIN MENU
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A GLIMPSE OF THE NEW FTE REPORTS MENU
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FT002- ENROLLMENT BY GRADE
Tabulates  the active student enrollment for each grade
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FT009 - 3 FTE COUNTS
This report lists each of the FTE Categories and the total 
number of segments reported for each FTE Code for 
each of the last three FTE counts.
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FT024 – GIFTED STUDENTS BY GRADE
Shows by grade level the number of students  served 
on the day of the count.
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FT011-FUNDED AND NON-FUNDED STUDENTS
List the total number of students, total number of 
segments, and total FTE’s reported for each activity code.
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Some of the Most Important FTE Reports

FT002 - Enrollment By Grade
FT009 - 3 FTE Counts
FT011 - Funded and Non-Funded Students
FT013 - Graduated Students
FT024 - Special Education Child Count
FT044 - Student Summary for Active Students

QBE funding is found at:
https://app.doe.k12.ga.us/ows-bin/owa/qbe_reports.public_menu?p_fy=2000
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FULL TIME EQUIVALENT (FTE) REPORT REVIEW

▪ Each application has a report option on its 
Main Menu

▪ Start checking reports early to detect data 
issues

▪ Have program managers  review  reports for 
their program area i.e., Special Education, 
Migrant, Gifted to ensure data is being 
reported correctly

▪ Look for counts that do not make sense
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FTE CHECKLIST  cont.
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FTE CHECK LIST cont
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FULL TIME EQUIVALENT (FTE)

Tips for a Successful FTE Collection

▪ Print the  ‘FY2020 FTE transmission dates 
document and post it where you will see it 
every day.  Prepare for the collection early so 
the District can sign off on time.  Create a 
check-list for time frames.  Respond to emails.  
Review the Documentation. 

▪ Verify Your reports
▪ VERIFY DATA BEFORE SUPERINTENDENT SIGN 

OFF
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TRAINING:
✓ Annual Data Collection Conference

Webinar Sessions

Presentations at Conferences (Ex: GSIS)

Communication:
Webinar Online Sessions

Portal Messaging

Help Desk Reminder calls to Districts

Vendor Updates

DATA COLLECTION – Communication/Training
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Data Collection Team

Levette Williams 

Chief Privacy Officer, 

lewillia@doe.k12.ga.us
Director of Technology Management

(Data Collections & Reporting, Customer Support, 

Database Administration)

Kathy Aspy Data Collections Manager 404-651-5312 kaspy@doe.k12.ga.us

Patty Miller

GUIDE

Private School Collection

STRIDE

404-657-0533 pmiller@doe.k12.ga.us

Carl Garber Student Record 404-463-2326 cgarber@doe.k12.ga.us

Sharon Armour

Student Class

Course Table Maintenance

Pre-ID

404-657-1064 sarmour@doe.k12.ga.us

Katie Green

CPI

Free and Reduced Meal

PCG

STRIDE

404-463-1946 kagreen@doe.k12.ga.us

Irish Saxton
FTE

End Of Pathway Assessment
404-657-0536 isaxton@doe.k12.ga.us

Stephanie Smith
New Coordinator Liaison

Systems Analyst (PCG)
404-463-0256 stephanie.smith@doe.k12.ga.us
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www.gadoe.org

@georgiadeptofed

youtube.com/georgiadeptofed

Preparing students

for life.


