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NOTE:

This session (Student Class 101) will NOT include 
any FY2020 updates or changes for Student Class.

The ‘Data Collection Updates’ sessions, by Kathy 
Aspy, will include the FY2020 updates and changes 

for every collection. 
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Student Class

• Student Class is a collection of student classes and final grades that is 
used by different program areas and agencies.   Student Class opens 
mid July of each current fiscal year.

• Benefits of uploading Student Class prior to a collection:

• Teacher rosters through SLDS

• Check Course teacher codes (all 0’s)

• Check GIFTED, ESOL and EIP delivery models for each student that has 
a service.

• Check Primary Area of students.

• Check ALTERNATE SYSTEM CODE and ALTERNATE SCHOOL CODE is 
correct for students in an alternate setting. 

• Check STUDENT CLASS START DATE and STUDENT CLASS END DATE 
- these dates are bounced off FTE Survey. 

• Check course numbers.  3
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Student Class

• Different Agencies and Programs that use Student Class data.

• Teacher Keys Effectiveness System/ Leader Keys Evaluation System (Student 
Growth and Academic Achievement) (TKES/LKES) 

• Certified Personnel Information (CPI) 

• Professional Standards Commission (PSC)

• Accountability

• Policy

• Data request

• Evaluation of Education Programs

• Responding to Legislative request

• Responding to various data request 

• To meet federal reporting requirements

• In-Field System

4
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Student Class

• Districts can continue to upload to Student Class after collection is over. 
(About 60 districts upload prior to and after a collection is over). 

• Students reported in FTE as Gifted, ESOL, Special Ed and EIP and 
districts received funding, however in Student Class we did not get the 
GIFTED, EIP or ESOL DELIVERY MODEL, PRIMARY AREA or INCLUSION 
CODE.   Most general comment was ‘student was scheduled incorrectly’. 

• Students reported in SR as Program Type = ‘03’ = Charter Career 
Academy, but students were not reported with a course record with 
ALTERNATE SYSTEM and ALTERNATE SCHOOL CODE filled in for 
Charter Career Academy in Student Class.   

• Student Class – Student who is marked as GAA in SR Student, must have 
a xx.8 course in SC. (EOY only). 

•
5
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Student Class

COURSE TEACHER CODE all 5s (555555555) cannot be reported as a COURSE TEACHER CODE in 
SC, also in CPI.

ADDITIONAL COURSE TEACHER CODE 1-3 cannot be all 2’s, 3’s, 4’s, 616-16-1616 or 777-00-xxxx.

PK course special ed. Valid course numbers are now: PK.001xx, PK.002xx, PK.801xx, PK.802, PK.901, 
PK.902

If a student is in a class, withdraws from school, then re-enrolls and is placed back in the same 
classes, the CLASS START DATE for the second enrollment must be the date of the second 

enrollment, not the original CLASS START DATE.

Student Class is not a point in time collection.  Course records sent are not ‘as of a specific date’.

SC extract file should contain all active classes, completed classes, and dropped classes.  Future 
classes may be sent but are not required to be sent.

6
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Student Class

We will be collecting PK 
courses in FY20 for In-Field 
determination per Georgia’s 
ESSA requirements.

PK.00100xx – Pre-K Literacy; 
PK.00200xx – Pre-K 

Numeracy; 

PK.80100xx – Special Ed. 
Literacy

PK.90100xx – Special Ed. 
Literacy

PK.80200xx Special Ed. 
Numeracy

PK.90200xx Special Ed. 
Numeracy

Every PK student must have 2 
courses.  If PK.80100xx, 
PK.901xx, PK.802xx or 
PK.90200xx, is sent, then the 
student must have a PRIMARY 
AREA on that same course.

7
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Student Class

Assign a Special Education teacher to a Special 
Education course:

• PK.80100xx and PK.901xx – Special Ed. 
Literacy; 

• PK.80200xx and PK.902xx – Special Ed. 
Numeracy

Teachers of courses PK.801xx, PK.901xx, 
PK.802xx and PK.902xx will be evaluated in the 
In-Field application to determine their 
qualifications for the Special Education 
services provided (Special Education 
certification).

8
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Student Class

Student Class PK Courses

• Do not send a course record for therapy 
services, for example speech therapy.  (A PK 
course with a Speech therapist as the Primary 
Teacher would appear as out-of-field when 
evaluated for Special Education certification 
or ‘content’ certification in Early Childhood 
Education/Birth to Age 5.

• If the only service provided to a student is 
speech therapy, do not send any courses in 
SC. 

9
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• Data collections data should be only reported from the ‘home/enrolled’ school. 
• If a student is taking classes at a different school other than the ‘home/enrolled’ school, then 

the SC course records should be submitted with the system and school in the ALTERNATE 
SYSTEM and ALTERNATE SCHOOL CODE fields from the school providing instruction.

• COURSE TEACHER CODE 90% ATTENDANCE, ADDITIONAL COURSE TEACHER CODE 90% 
ATTENDANCE (1,2 OR 3). For EOC and EOG Math and ELA courses only. Grades 3-12 

• New Data element in SR System which will effect Student Class - TKES 90% TEACHING 

• Valid values:     A = All teachers included 

• C = Consider time taught individually. (blank is not allowed).

• For EOC and EOG Math and ELA courses only:  If TKES 90% TEACHING = A in SR System, then 
COURSE TEACHER CODE 90% ATTENDANCE as well as any non-blank ADDITIONAL COURSE 
TEACHER CODE 90% ATTENDANCE (1, 2, or 3), can be either Y or N (blank is allowed).

• For EOC and EOG Math and ELA courses only:  If TKES 90% TEACHING = C in SR System, then 
COURSE TEACHER CODE 90% ATTENDANCE as well as any non-blank ADDITIONAL COURSE 
TEACHER CODE 90% ATTENDANCE (1, 2, or 3), must be either Y or N (blank not allowed).

•

10
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SR System – If the 90% TEACHER ATTENDANCE data element is marked:

A = All teachers included; C = Consider time taught individually;

SC 

All seven Teachers will have a Student Growth Percentile calculated based on state assessment data.  So blanks will not 

get an error and teachers with an ‘N’ will have an SGP calculated.

11

GTID Student name Course #, 
sect., etc.

Teacher ID / Name Teacher 
90%

Addtl Tchr 1 Addtl Tchr
1 90%

123… Jones, Jon 23.xxx…. 321../Smith, Ashley Y 991../Able, Sue Y

123… Jones, Jon 23.xxx…. 252../Bell, Anna N 771../Hughes, 
Al

Y

123… Jones, Jon 27.xxx…. 466../Lee, Chris blank

123… Jones, Jon 27xxx…. 259../Sanders, Katie Y

123… Jones, Jon 23.xxx…. 255../Sanchez, Matt N
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Student Class

SR System - – If the 90% TEACHER ATTENDANCE data element is marked:

A = All teachers included; C = Consider time taught individually;

SC 

Only Teachers that have a ‘Y’ will have a Student Growth Percentile calculated based on state assessment 

data.  Blanks are not allowed for a teacher and will get an error.
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GTID Student name Course #, 
sect., etc.

Teacher ID / Name Teacher 
90%

Addtl Tchr 1 Addtl Tchr 1 
90%

123… Jones, Jon 23.xxx…. 321../Smith, Ashley Y 991../Able, Sue Y

123… Jones, Jon 27.xxx…. 252../Bell, Anna N 771../Hughes, Al Y

123… Jones, Jon 23.xxx…. 466../Lee, Chris Blank 
(error)

123… Jones, Jon 27.xxx…. 259../Sanders, Katie Y 663../Heinz, Juli Blank (error)

123… Jones, Jon 23.xxx…. 255../Sanchez, Matt N
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Student Class

Student Class Main Menu:
13

Student Class now has 

previous years data.   

Previous years data will be 

signed off data.  
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Student Class
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Reports that are frozen 

when Superintendent 

signs off will be listed 

for previous years 

reports. 
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• Student class file layout Documentation is now located inside the portal.

15
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Student Class

• s

16

The Student Class File 

Layout is a road map for 

data element, position of 

data element, descriptions 

and edits. 
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Student Class

• Student Class Main Menu.
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This is where 

districts will 

upload, change or 

add data after all 

uploads are 

done. Review 

reports, request 

manual relief and 

view Student 

Class primary 

contacts for each 

district. Update to 

edits or changes 

are also posted on 

this screen.
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Student Class

• Add/Edit/Delete Student Information:

18

NOTE: If you are finished uploading 

for the collection, you would use the 

Add/Edit/Delete feature to make 

corrections or deletions to a student’s 

information.   
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• Add/Edit/Delete Standard Student Data:
NOTE: Alternate 

System Code and 

Alternate School 

Code should be 

populated when a 

student is in 

Alternate setting or 

a Program, 

including GNETs or 

Career Academy. If 

a student is taking 

a class at another 

school because 

home school does 

not offer that 

course, that would 

be considered and 

Alternate School. 
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Student Class
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• Add/Edit/Delete Course Data:

NOTE: If Course 

Teacher Code is 

not listed on a 

report, check on 

the Course Data 

tab and make 

sure the teacher 

is populated 

correctly.
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• Delete Course(s)

NOTE: If you are done 

uploading and have E9071-

Duplicate course record. 

Multiple course records have 

been submitted for this student 

that have the same COURSE 

NUMBER, CLASS SECTION, 

MARKING PERIOD, and CLASS 

START DATE.   

You can delete duplicate course 

records here, and then add back 

in the correct class.    Delete will 

remove both course records.
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• Error Report
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• Error Report

E5019 – This error is generated 

when the COURSE TEACHER 

CODE is reported in STUDENT 

CLASS and is found in CPI but 

has no Teaching Job Code.

E5083 – This edit is saying 

that the teacher was not 

reported in CPI.   Check the 

SS# the school is reporting 

against the SS# the CPI 

Coordinator is reporting in 

CPI. 
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Student Course Profile Reports

24
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Records Reported by School Report

To view course records click 

on School ID.  This report is 

also information that is 

reported in SLDS, example:  

‘homeroom’.   
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Records Reported by School Report
To view students 

assigned to a 

course number 

and section click 

on the Record 

Count Link.  

Records uploaded 

to this report are 

used for SLDS.
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Student Class Reports

27
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Student Class Reports
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• Report for Students Funded in FTE with no Student Schedule:

29

NOTE: This report lets 

districts know they 

reported students in FTE 

but have not reported 

schedules for these 

students in Student 

Class.  Student Class 

Cycle 1 looks at FTE 1.  

Student Class Cycle 2 

looks at FTE 3 and 

Student Class Cycle 3 

looks at FTE 1 and FTE 3 

of current fiscal year. 
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• Missing Teacher/Missing Assignment Report
31

NOTE: This report 

will have teachers 

listed from E5019 

and E5083.  E5083 

will take precedence 

over the E5019 and 

only the E5083 will 

be listed in this 

report. 

This report is now 

available in CPI 

(Main Menu) as well 

as SC to help the 

CPI and SC 

coordinators report 

complete accurate 

data. 
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• MOWR Course Report:
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NOTE: The ‘4’ 

in the fifth 

digit after the 

decimal 

identifies the 

course as a 

MOWR/Dual 

Enrollment 

course.

• MOWR Course Report:
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NOTE: Alternate 

System Code and 

School Code, must 

be filled out to 

appear on Alternate 

Enrolled Report.

Alternate System 

Code and Alternate 

School Code should 

be populated when a 

student is in an 

Alternate setting or 

a Program, including 

GNET’s, Career 

Academy or MOWR.  

If a student is taking 

a class at another 

school because 

home school does 

not offer that 

course, that would 

be considered and 

Alternate School. 

• Alternate Enrolled Report:
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• Teacher Class Roster:
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This report is by 

“Teacher” and list 

each teachers 

scheduled classes 

and student roster.  

Selecting a class and 

clicking “Get Detail” 

will display the class 

roster. 

• Teacher Class Roster:
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• Course Summary Report:
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Report is by 

School.  Report can 

be downloaded to 

Excel.   We cannot 

add a ‘sort’ feature 

to the headers due 

to only 500 records 

at a time showing.   

• Course Summary Report:
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• Gifted Delivery Model Report:

40
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This report is 

a total of 

students 

report by 

School and 

Gifted 

Delivery 

Model (GDM) 

Code.

• Gifted Delivery Model Report:
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• Student Schedule Report:
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This is a 

report of 

student 

classes and 

services 

they are in. 

• Student Schedule Report:
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• TKES/LKES 90% Indicator Reports:
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• TKES/LKES 90% Indicator Reports:
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• Course Grade Report with 90% Indicators:

This 

report 

is by 

Student

.
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• TKES/LKES 90% Indicator Reports:
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• SC055-Teacher Roster Report with 90% Indicators:

This report is by 

Teacher.

https://uatapp.doe.k12.ga.us/ows-bin/owa/sc_pack_055.entry_form?p_system_id=633&p_fiscal_year=2019&p_usercode=80666ADD-BD1B-49C8-B933-FC9F08746AC0&p_fiscal_count=A
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• SC055-Teacher Roster Report with 90% Indicators:

This report is by 
Teacher.

https://uatapp.doe.k12.ga.us/ows-bin/owa/sc_pack_055.entry_form?p_system_id=633&p_fiscal_year=2019&p_usercode=80666ADD-BD1B-49C8-B933-FC9F08746AC0&p_fiscal_count=A
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• SC055-Teacher Roster Report with 90% Indicators:

This report is 

by Teacher.

https://uatapp.doe.k12.ga.us/ows-bin/owa/sc_pack_055.entry_form?p_system_id=633&p_fiscal_year=2019&p_usercode=80666ADD-BD1B-49C8-B933-FC9F08746AC0&p_fiscal_count=A
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• Manual Relief Request:
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• Enter the error 

comments as they 

relate to each error. 

• The error comment 

should describe why 

this is an exceptional 

situation that requires 

relief.  

• If there are more than 

one records with the 

error, each record 

could have a different 

error comment.

• The error comment 

should reflect what is 

really happening.
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• Sign Off Report:
54

This report 

can be viewed 

by ‘All 

Schools’ or by 

‘Individual 

School’.  

Clicking on 

individual 

schools, 

district will be 

able to drill 

down to view 

students or 

teachers.  
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