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CPl Overview
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CPIl Overview

What is CPI?

Reporting of certified and classified personnel based
on their role within your district

Certified and Classified Personnel Information
(Board Rule 160-5-2-.50)

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future ..., T T ETor =



CPIl Overview
When is Data Collected?

A, B, C Records

Cycle One
October 1 to 22, 2019
.
Data used for T&E funding, HB280
incentives, and reports Cycle Three — LEAVE
July 09- 23, 2020
Cycle Two Cumulative leave for year
March 5-26, 2020 Data userg gg:t Zmalysis and
Data used for analysis and reports
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CPI Overview

What Data is Reported?

Unique Per ‘A01’ Record — Basic Demographics

Person FISCAL YEAR
REPORT PERIOD
. SYSTEM CODE
SOCIAL SECURITY NUMBER
RECORD TYPE
GENDER
BIRTH DATE —
EMPLOYEE NUMBER
PERSONNEL ID NUMBER
EMPLOYEE TYPE

ETHNIC HISPANIC
RACE INDIAN
RACE ASIAN Demographics
RACE BLACK
RACE PACIFIC
RACE WHITE
LAST NAME

FIRST NAME - &
MIDDLE NAME (70 OE
Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | E;ucating Georgia’s Future  ceorgia bepartment of Education 7/




Unique
Per
Person

CPI Overview

What Data is Reported?

‘B01’ Record — Contract and Certification Information

FISCAL YEAR
REPORT PERIOD
SYSTEM CODE
SOCIAL SECURITY NUMBER

RECORD TYPE

CERTIFIED EMPLOYMENT BASIS

CLASSIFIED EMPLOYMENT BASIS

PAYROLL YEARS OF EXPER-IENCE FOR CERTIFIED EMPLOYEE
CERTIFICATE LEVEL

STATE PAY STEP

ANNUAL CONTRACT SALARY FOR CERTIFIED EMPLOYEE
TOTAL ANNUAL SALARY FOR CLASSIFIED EMPLOYEE
CONTRACT DAYS FOR CERTIFIED EMPLOYEE

ANNUAL WORK DAYS FOR CLASSIFIED EMPLOYEE
TERMINATION CODE

TERMINATION DATE

LOCAL YEARS OF SERVICE

STATE HEALTH PLAN

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

/

Contract
and

~

Certification

\_ Data

J

Gabor

Georgia Department of Education



CPI Overview

What Data is Reported?

‘C01’ Record(s) — Job Assignments

~— FISCAL YEAR
Unique REPORT PERIOD
Per SYSTEM CODE
Person SOCIAL SECURITY NUMBER
RECORD TYPE _

ASSIGNMENT SCHOOL CODE
ASSIGNMENT PERCENTAGE OF TIME

ASSIGNMENT TYPE CODE - ~
ASSIGNMENT CERTIFICATE TYPE o

ASSIGNMENT JOB CODE What
ASSIGNMENT SUBJECT MATTER CODE Employee
ASSIGNMENT FIELD CODE Does
ASSIGNMENT FUND CODE _ J

ASSIGNMENT CONSOLIDATED FUND FLAG
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CPI Overview

Who is Reported in CPI ?

Regular Employee — are employees that have a direct contract with the
District and Retired teachers who come back to teach full time not
restricted to the salary schedule minimums

Long Term Substitute — a person that is to temporarily serve in a
permanent vacant position.

Third Party Contractors- Not hired directly by the district

Note: In order to define the types of employees that need to reported we
use the

Data Element called EMPLOYEE TYPE

9Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future



CPI Overview

Regular Employee

EMPLOYEE TYPE =blank/null
. Direct contract with school district
e Visiting International Faculty (VIF)

OR
EMPLOYEE TYPE = “B”

*Direct contract with school district

Retired teachers who have come back to
teach full time not restricted to the salary
schedule minimums

Report an A, B, C, and D record

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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CPI Overview

Long Term Substitute

- EMPLOYEE TYPE = “L”
* Hired directly by the district.

* Has an hourly service agreement to occupy a vacant permanent position.

* Must teach in the same vacant position, or replace the same permanent
employee, for at least 4 weeks to be considered “long term”. (Title [I-A
definition)

* Does not earn T&E dollars.

Report A Record

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUtUre  ceorgia bepartment of Educat Ton



CPI Overview
Third Party Contractor
EMPLOYEE TYPE = “P”

* Not hired directly by the district.

* Independent contractors (Tax Form 1099)

 Staff hired by and paid through another agency / private company

* Ex. Nurse hired through a hospital

* Does not earn T&E dollars.

*** Required for In-Field Determination for (PSC) and IDEA Reporting ***

Report an A and C record

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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CPI Overview

What is a Certified Employee ?

Certified Personnel —individuals trained in education who
hold the following certifications which are issued by the
Georgia Professional Standards Commission.

 Teaching (T)

e Leadership (L)

e Service (S)

e Technical Specialist (TS)
 Permit (P) certification

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future RO TR0t o 14



CPI Overview

What is a Classified Employee ?

Employees performing duties that do not require
certification

Example: Bus Driver or School Food Service

9Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future



CPI Overview

How is the Data Used

o State funding for certified staff
> (Training and Experience — T&E)
Math/Science Incentive Funding (HB280)

O

Determine Teacher Shortage Areas
Program Reviews

State/Federal Reporting

Title | Comparability Report

PSC to determine In-Field Status for
Every Student Succeeds Act (ESSA)

O O O O

O

CERTIFICATE
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CPI Documentation

Using GaDOE Website

Public website
Data Collection Documentation

http://www.gadoe.org/

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future  ceorq ia Department of £ ducation 18



CPl Documentation
Public Website

http://www.gadoe.org/

f: ™ Search this site..
Georgia Department of Education

Richard Woods, Georgia's School Supenntendent

Offices & Divisions~  Programs & Initiatives~  Data & Reporting-  Learning & Curriculum~  State Board & Policy -

Finance & Operations-  Contact-  Calendar~

GEORGIA’S CAREER PIPELINE

gacareerpipeline.gadoe.org )

< £ :r 4 'fgf('rf‘ -
........... ‘TCSG DOL (. Georgia’
DEPARTMENT OF LAMOR




CPI Documentation

To View Documentation on Public Website

leaming & Curriculum~  State Board & Policy~  Finance & Operations-  Contact-  Calendar-

Dffices & Divisions~  Programs & Initiatives- [RIETERA i

Financial Educational Performance ata Collections & Reporting

Budget Services Charter School Annual Reports Data Collection and Reporting Overview
Financial Review College and Career Ready Performance Index Data Collection Documentation
PCGenesis (CCRPD Student Data Security

School System Information Gavemor's Office of Student Achievement Submit Request for Data

Special Education Annual Reports

Data Reports

Enroliment by Disability

Free and Reduced Lunch Percentages
Graduation Rates

Student Enroliment by Grade

Student Enrollment by Ethnicity/Race and
Gender

Total Mumber of Schools

| = A = g ==
PUBLIC EDUCATION ATy

Gabor
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CPI Documentation
To view documentation for all Data Collections

h =+ Technology Services - Technology Services -Data Collections

General Information FY2020 Data Collections and Reporting

Data Collection Overview

Data Collection Documentation
= Certified/Classified Personnel Information (CPI)

Data Conference

SabUE Name Fisersing = End of Pathway Assessment (EOPA)

A = Free/Reduced Price Meal Eligibility

Georgia Student Data Privacy, = Full-Time Equivalent (FTE) / FTE Data Survey

i:essmim% and Transparency 4 |DE (Georgia Unique Identifier for Education)
= Pre-ID Labels

Records Retention = Private School

School Count by Type = STRIDE

® Student Class
= Student Record
= ‘New Coordinator' Documentation

Submit Request for Data

® Presentations, Webinars, and Miscellaneous
Documentation

m FY2020 Summary of Transmission Dates o~ (2
(70 OE
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CPlI Documentation
CPIl Resources

h = Technology Services -»Technology Services -»Data Collections=»FY2020 CPIl Resources

General Information FY2020 CPI Resources

Data Collection Documentation

Data Collection Overview
Certified/Classified Personnel Information (CPl) is the data collection procedure whereby information is

RafakERIEDin employed by school systems and RESAs. Personnel information is transmitted through the CPIl web-t

GaDOE Name Processing the department.

Rules

Georgia Student Data Privacy, = CPI Transmission Dates
Accessibility, and Transparency = CPIl Data Element Detail
Act

= PSC Information

Records Retention = State Salary Schedule

= View/Download Code Tables

= FY2020 HB 455-923 Leadership Job Code List

School Count by Type

Submit Request for Data

Prior year CPl resources

Gabor
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CPI Documentation

FY2020 CPI
Transmission Dates

Cycle One
Tuesday, October 01, 2019
Tuesday, October 08, 2019
Tuesday, October 15, 2019
Tuesday, October 22, 2019

Cycle Two

Thursday, March 05, 2020
Thursday, March 12, 2020
Thursday, March 19, 2020
Thursday, March 26, 2020

Cycle Three
Thursday, July 09, 2020
Thursday, July 16, 2020
Thursday, luly 23, 2020

Transmissions for CPI Cycle 1 begin

Last date for initial transmission of CPI Cycle 1 data
Duplicate record deadline

Sign-off date for CPI Cycle 1 data

Deadline for Superintendent’s sign-off

Yalid termination date range for October CPI 2020-1 = 03/068/2019— 10/01/2019

Transmissions for CPI Cycle 2 begin

Last date for initial transmission of CPI Cycle 2 data
Duplicate record deadline

Sign-off date for CPI Cycle 2 data

Deadline for Superintendent’s sign-off

Valid termination date range for March CPI 2020-2 = 10/02/2019 — 03/05/2020

Transmissions for CPI Cycle 3 begin.
Last date for initial transmission
Final transmission date & Signoff Deadline

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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CPI Documentation
Data Elements

Each Data Element in the layout is further defined in this

document

DATA ELEMENTS

ANMNUAL CONTRACT FOR SALARY FOR CERTIFIED EMPLOYEES

ANNUAL CONTRACT SALARY FOR CERTIFIED EMPLOYEES is the salary amount including all supplements in dollars
and cents. The ANNUAL CONTRACT SALARY FOR CERTIFIED EMPLOYEES must be greater than or equal to the
state minimum salary. It is the salary an employee would have earned if the employee had been employed for a
full year. ANNUAL CONTRACT SALARY FOR CERTIFIED EMPLOYEES is reported in CPl RECORD TYPE ="B"; for all
active Certified personnel.

Example 1: A teacher who is hired in January will have an ANNUAL CONTRACT SALARY FOR CERTIFIED
EMPLOYEES based on 190 days (or whatever the full year number of days is for the particular system),
even if the employee works for only 93 days this year.

Example 2: A 230day employee is hired in the middle of the year and works only 201 days this year. The ANNUAL
CONTRACT SALARY FOR CERTIFIED EMPLOYEES will be what the employee would have earned if they worked all
230 days.

Example 3: A teacher works on a half-day basis for the whole school year. The ANNUAL CONTRACT SALARY FOR
CERTIFIED EMPLOYEES will be what the employee actually earns on the half-time contract; the CONTRACT DAYS
FOR CERTIFIED EMPLOYEES will be 190.

This document provides detailed definitions of each data
element in an alphabetic listing.

Gabor
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CPlI Documentation

PSC Link to Check Certification
Status

» MyPSC: Login/Register

ia Professional
ds Commiission

Standard of Learning
chetnsd it bl Mrvari e =]

Geo
Stan:

fHin
Topics A-7 [ EEEIGE)

HOME « CERTIFICATION « EDUCATOR ASSESSMENT « EDUCATOR PREPARATION = ETHICS » COMMISSION - TEACH GEORGIA

Current Georgia EducatnmJ Prospective Educators J Educators Moving to Gem'glaj Professional Learning J
Home » Educator Certification Division » Check Certification Status Rate this page
L .
CERTIFICATION Check Certification Status
» Tiered Certification +
e - . —EBCk

» Certification Fields & +

Endorsements Certification Lookup
» GaPSC Licenses & Permits +
» Test Eligibility To check certification, enter either certificate number or educator's name below.
» Application Forms & +

Procedures Certification 1D:
» Certification & Licensure + or

Assessments First name: |- First Name - Special Characters are not allowad!
» Special GA Requirements
» Mational Board Certification Last name: |- | ast Name - Spacial Characters are not.allovied)
» Georgia Master Teacher

- &

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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CPI Documentation

State Salary Guide

Y 2020 STATE SALARY SCHEDULE Folder Name: FYZ0 INITIAL{Salary Schedule)
GEORGIA ANNUAL/MONTHLY SALARY SCHEDULE BASE EQUALS $37,082.00
EROpoath FOR 10 MONTHS EMPLOYMENT SCHOOL YEAR 2019 - 2020
LEVEL OF CERTIFICATION
PROV PROF PROV PROF PROV PROF PROV FROF
Years of T T2 BT4 T4 BT-E T.E BT T BT-7 T.7
g e 535217.00 $36,154.00 $35.217.00 $37,082.00 $30,308.00 $42206.00 $44754.00 S47. 30300 $50,182.00 352,176.00
i s 04.50% o7.25% 04 50% 100.00% 105.50% 115.00% 106.50% 113.00% 105.50% 111.00%
OFT-4 OFT-4 OFT-4 A DET-4 OFT-4 OET-5 OFT-5 OFT-8 OFT-8
012 E $35,217.00 $38,154.00 $35,217.00 $37.082.00 $38,308.00 542.208.00 $44,754.00 $47,303.00 $50.183.00 $52.176.00
$2,034.75 53,012.83 $2,034.75 $3,001.00 3127567 $3517.47 $3.720.50 $3.041.02 54,181.02 $4,340.00
3 1 $36,184.00 $37,148.00 $35.217.00 $38.115.00 $40,397.00 $43,382.00 $48.007.00 $48,832.00 $51.598.00 $53.551.00
$3,015.33 $3,025.75 $2,024.75 $3,178.25 $3388.42 $3.815.17 $3,823.02 $4,052.67 3420082 $4,470.02
4 2 $37,180.00 $38,172.00 §35.217.00 $30,188.00 541,510.00 544.523.00 §47,207.00 $50,001.00 $53.056.00 $55.171.00
$3.008.33 53,121.08 $2.02475 $3,284.00 32,450,027 $3.716.08 3304142 $4.186.75 5442133 $4.507.58
5 3 $38,205.00 $30,228.00 535.217.00 $40,253.00 $42 675.00 $45,841.00 $48,826.00 $51,.411.00 $54.556.00 $56.736.00
$3,183.75 $3,260.00 $2,034.75 3335442 33,556.25 $3,820.08 $4,052.17 $4.284 25 34 54650 $4,728.00
8 4 $30,2681.00 540,315.00 $35.217.00 $41.743.00 $44,282.00 $47.555.00 $50.451.00 $53.347.00 $58,620.00 $58.885.00
$3.271.75 $3,350.58 $2,934.75 3347258 $3,682.50 $3,902.62 $4.204.25 $4.445.58 $4.718.33 $4.907.08
7 5 $4D0,340.00 541,434.00 535.217.00 542,005.00 545 500.00 $48.202.00 $51,875.00 $54,857.00 $58.228.00 $80.562.00
$3,362.42 $3,452.83 $2.934.75 $3,575.42 $3791.87 $4,074.33 $4,32202 $4.571.42 $4,852.42 $5,046.83
8 8 $41,460.00 342 587.00 5§35.217.00 544, 701.00 547 413.00 $50,857.00 554,074.00 $57,181.00 $80.714.00 $62.152.00
$3.455.75 $3,548.02 $2.024.75 $3.725.08 $1.051.08 $4.248.42 $4.508.17 3478502 35.050.50 $5.282.67
210 7 $42,923.00 $43,775.00 $35.217.00 545,852.00 $48,745.00 $52,396.00 $55.806.00 $58.817.00 $82.445.00 $64.657.00
$3,551.02 $3,847.02 $2,034.75 $3,820.33 54,062.08 $4,288.23 $4,833.83 $4,001.42 $5203.75 $5.412.08
1112 L1 $43.812.00 544,008.00 $35,217.00 $47.241.00 $50,117.00 $53.878.00 $57,184.00 $60.402.00 $64,228.00 $66,216.00
$3.651.00 53740.83 $2.934.75 $3.936.75 54,176.42 54.480.83 $4.765.23 $5.041.00 55,252.33 $5.568.00
13,14 L2 $45,036.00 $48,252.00 5§35 217.00 548,588.00 $51,531.00 S55.404.00 §58,810.00 $82,217.00 $85.085.00 $68.720.00
$3,753.00 $3,854.82 $2,024.75 $4.047.33 3420425 54.517.00 $4.000.23 $5.184.75 3550542 $5.727.50
15,18 L3 $46,297.00 547,556.00 $35.217.00 $48.035.00 $52,887.00 $56.976.00 $60.484.00 $62,984.00 $67.957.00 $70.702.00
$3,858.08 $3,062.00 $2,034.75 34,181.25 5441558 54.748.00 $5.040.33 $5.332.83 35,563.08 $5.801.83
17.18 L4 $47,508.00 $48,803.00 $35.217.00 $51,343.00 $54.487.00 558,585.00 $62.200.00 $65,824.00 $69.906.00 $72.733.00
$3.966.33 $4.074.42 $2.934.75 $4,278.58 34,540.58 $4.882.02 $5.124.08 $5.485.23 55.825.50 $6.081.08
18,20 LS $48,034.00 350,270.00 535.217.00 $52,783.00 $56,032.00 560.263.00 582,085.00 $87.702.00 571.013.00 $74.825.00
$4.077.83 54,180.17 $2.024.75 $4,200.42 5466033 $5.021.02 $5.33208 $5.64242 3509275 £6.226.42
24+ L8 $50,212.00 $51,888.00 535.217.00 554.287.00 $57,623.00 $81,081.00 $85.815.00 $80,850.00 $73,080.00 $76.,080.00
$4.102.67 $4,307.23 $2.034.75 $4,522.02 $4.801.02 $5.185.08 $5.48458 $5,804.17 $8,185.00 $6.415.00

Ga éOE
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CPI Documentation

Georgia Department of Education

Richard Woods
State Superintendent of Schools

CPI Code Menu
Data Callection System
Offics of Technalogy Services

B JobCodes B Subject Matter Codes
B  Certificate Type Codes B  Cerificate Field Codes
B  Secondary Fund Codes B Temination Codes

Job Codes
Subject Matter

Codes
Certificate Field

Codes (PSC)

Certificate Type
Codes (PSC)

Secondary Fund
Codes

Termination Codes

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

View/ Download Code Tables

This link provides code listing that can be viewed,

printed, and downloaded

Georgia Department of Education Job Codes
Tuly, 2017 (CPI2017-3)
Download Codes
Report
ﬁ Title Description R e&Tri::ed Ce&.)lon
080 [Pre-School Regular Education Teacher |Teaches regular education pre-lundergarten students. N Y
085 %:gh?mm Regular Education Teaches regular education kindergarten students. Y Y
100 |Grades K-35 Comb Teacher Teaches students 1n any combination of grades K through 5 combined in the same cl T T
101 |Grade 1 Teacher Teaches students 1n grade | T Y
102 |Grade 2 Teacher Teaches students in grade 2. Y Y.
103 |Grade 3 Teacher Teaches students in grade 3. ¥ Y.
104 |Grade 4 Teacher Teaches students in grade 4 ¥ X
105 |Grade 3 Teacher Teaches students 1n grade 5. T X
106 |Grade 6 Teacher Teaches students 1n grade 6 Y Y
107 |Grade 7 Teacher Teaches students in grade 7 Y Y
108 |Grade 8 Teacher Teaches students in grade § Y Y
109 |Grade 9 Teacher Teaches students 1n grade 9. ¥ Y
110 |Grade 10 Teacher Teaches students 1n grade 10 T Y
111 |Grade 11 Teacher Teaches students 1n grade 11. b & Y
112 |Grade 12 Teacher Teaches students in prade 12. T Y
113 |Grades 6-8 Combt Teacher Teaches students 1n any combination of grades 6 through § combined in the same cl T Y
114 |Grades 9-12 Combination Teacher Teaches students in any combination of grades 9 through 12 combined in the same classroom. ¥ Y.
115 Military Science Teacher Teaches Jr. ROTC. N Y
: Teaches extended day period in any high school subjects, and earns extra pay for this through Fund Code 76 (Career,
116 [Teacher - Extended Day (Figh School) |y .1 .14 Agricultoral State Grant fonds). | ®
Teaches extended day in any subject for grades 6 through 8, and earns extra pay for this through Fund Code 76 (Career,
117 [Teacher-Extended Day (6-8) Technical and Agricultural Education State Grant funds). vy
118 |Alternative School Teacher (06-08) Teaches students 1n grade 6 through 8 in an Alternative School. Y Y

&7
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CPI Application
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CPI Application

|”

Logging into the “Porta

https://portal.doe.k12.ga.us/Login.aspx

Please Log In (Helpful links )
________________________________________________ 4 MyGaDOE Online Guide
« GaDOE Public Website
Username: | kagreen@doe.ki2.ga.us | o Tuiomakian Sysbems
Password: [ sssssssss | 4 AYP & NCLB
et orCivne | Lot my psssphroset [ | ¢ SeoraiasStendards
ey o S 4 Finandal Reports
Or sign up for an account < Report Card
L3 A
This website requires Cookies be enabled inyour browser.

Need

Login
Access?

avDOE
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CPI Application
Application Selection

You may just one option available to you,
depending on your access authority

— -_—
&= e‘ W hittps //portal.doe k12 ga.us/Tndex.aspx Lo~-ac ” W Welcome to the Georgia De... * | |
File Edit View Favorites Tools Help

———— @smro= Joo A 8 © b £ F & W I3 K L M N 0 B @ R S T U vV W x v z m

Georaia Dapartment of Educatt

€ Site Navigation

E— . m— S o
ome
Logout New (0) || Ssved (0) || Submitted (10) || Approved (10)

[E2 oOnline web Resources

dll Information Technology No new surveys available < More
SLDS Support

SDEsivpat | 4 More

CcCrPI 3

AYP Reports

Consolidated 2

Application

COPS Financial [

Special Education .

Annual Reports

Data Collection k| cri codes PI A t-
e C ctive
Facility and School :

i B[ Error admin ? ?

Finance Applications [»| Free and Reduced

—_—————— | ek s

Invoice Application b -

GDOE User Admin Euliime britve

T Contact
Monitoring i | pre-1D

Message Center Private Schoal

_—__———e your |
MSIX Administration Student Class

e application

CTAE Reporting .

" Student Record ecurity
Application Teacher Class

Technology ot .

e Officer
Title I Comparability b

©OPS Planning &

SE Applications

Dashboard

— - Gébor
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October 2017 is CPI Application

Fiscal Year 2018
Select Transmission Period
reorgia Department of Education CPI Transmission Cycle Menu
Transmission Period

Transmission Cycles Current Documentation

CPI Menu for July. 2018 (CPI 2015-3)

CPI Menu for March, 2018 (CP| 2018-2) + (P File Layout  HEW

CPI Menu for Ociober, 2017 (CP1 2018-1) * CPI-PSC Certificate File Layout and Edit Rules

CPI Menu for July, 2017 (CPI 2017-3)
CPI Menu for March, 207 (CPL201T-2)
CPl Menu for Qctober, 2016 (CP1 2017-1
CPI Menu for July, 2016 (CPI 2016-3)
P Menu for March, 2016 (CPI 2016-2)
CPI Menu for October, 2015 (CPI2016-1)
CPI Menu for July, 2015 (CPI 2015-3)
CPI Menu for March, 2015 (CPI 20152}
CPI Menu for October, 2014 (CPI 2015-1
CPI Menu for July, 2014 (CP| 2014-3)
CPI Menu for March, 2014 (G| 2014-2}
CPI Menu for October, 2013 (CP1 2014.1)
CPI Menu for July, 2013 (CPI 2013-3)

Click on the Current cycle to get  All previous cycles will have
to the main menu summary reports, but no

ersonnel detail C‘ S
aDOE
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CPI Application
CPI Main Menu

The
Status
message
line. Tells
you the
status of
your
collection

[E]
CPI File Upload

El cPl AddEditDelete

El Defete All Data for this System
Ell ‘/alidation Routing

Bl nanusl Relisf Request
Bl apHoc query

E status Check List
@l Pl Primary Contacts

SCIDS-Mizsing TeacherMissing Assignment

El p=SC Data Request
Bl Transmission System

Ell Transmissicn Status
Admin/Helpdesk Menu

-

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Select
this link
to get to

the
Report
Menu.

Gabor
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CPI Application

Report Menu is

CPl 1 & 2 Report Menu broken out by

categories and link

Go To CPI Main Meny CPI Report Menu to PSC data...
+* Transmission
TRANSMISSION orn
CP001 Transmission Verification @ CP008 Errors and Warnings Su Certified
CP0OQS Errors and Warnings Detail CIaSSified

CP003 Certified Staff Experience
CP00S Employees With Out of Field Status

CP004 Emplovee In-Field Status Summa All Employees
CP006 Employee Funding Source Summary

7 Aver u CPO11A CTAE- Contract Information
CP011B CTAE- Job Assignments CPQ12 loyee Record Summa
P01 ee Ethnicity and Gender CP019 Teacher National Certification
1 Teachers Ay rison Fundin [ tail

CP02S Certificate Expiration Dates
CP028 Spec Ed Teachers of Students Age 6-21

CP027 Spec Ed Teachers of Students Age 3-S
CP029 Rel Srvcs Providers of Students Age 3-21

CP030 Duplicate Employee ID's CP031 Personnel Not Funded Through TS E
CPO Certificate Type r 999 CP034 Year n i WE29)

CPO3S Employees Not Meeting State Minimum (E655) CPO37 Non-Leadership Assignment with Leadership Cert Type
ﬂ CP042 Certified Sala elow Minimum CP043 C are Certified Year Experien
@] 44 Teachers Assignment For Math en
CP013 Employee Record Summary CP017 Employee Ethnicity and Gender
ALL EMPLOYEES
Bl CP002 Active Emplovee Summary CP089 State Health Plan Employvee Summary
CPO1 Record Detail CPO14 reater Than $85

CP018 Terminated Employees
CP026 Active Employee Comparison

CP036 Job Codes Summary by System
CP041 Third-Party Contract Record Summary

CP01S Employment Basis Greater Than 1.25
CP020 Assignment Job Codes Not Reported

CP032 Personnel Reported Active in Last Cvcle
CP040 Long-Term Substitute Record Summary
CP100 System Sign-Off

g

CPI 1 Have Regular Reports and Funding Reports m—_—
(7(: OE
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CPI Application
CPl1 & 2 Report Menu

G0 Te CPT Misin Meuy CP1 Report Menun

001 Trams=msns Wectoasnn :!II!- E-Ters mod Viarmres Surmvary

ci
LR Eners s ¥mmpas Detad

Transmission reports are used to view the current

Transmission status like your errors and warning.

Gabor
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CPI Application
CPl1 & 2 Report Menu

E

11 ,‘P':'"AFWF BFie T Summar

CPEA Carfiied Saary Beirw mmum
CPRss Teachers Lasanmen o Mab & Zcence

i}

Bl cPoc Empioyess With Out of Fiekd Siwtuy B Pt i -oloves funemg Sooms Sunrary
B e B o L..zu:...-:_‘_i.m:lz'_- B oeiis CTAE. Costrach informetne

B IS CTAS El crit2 Eeploves Socond Susssry

o R ST S I B CE01s Tsacher Seuns Cormoabion

5] 21 T Ao SaRE § f B cerg e = grin ~=¢ [ini

B cPot Cerificme fuprabon Daees B Pt Soec Ee Teachers of Couiens Lue 18
Bl cPuzs Soec B Teeghers of Shdents g2 821 B Co0e 8 Sryps Svoders of Sudenis A= 331
B CPoel Duciess Eecives O3 Bl gEost Personne bef Funded Throusr TEE
B ceimpciess Cetcas Tyoe SN oraEg m

W cPs Englcvess et Wesing Sie Micses (FRSS o

B

B

CPC1Z EmpicyeE Secord S

The Certified group are reports about your certified
employee’s. the Classified are reports on the

classified employee’s

Gaboe
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CPI Application

Reports to Monitor

@ Job Code Reports
@ Active vs. Terminated Employees

ALL EMPLOYEES
CP002 Active Employee Summary CP010 Employee Record Detail

CP014 Salary Greater Than $85,000 CP015 Employment Basis Greater Than1.25

CP020 Assignment Job Codes Not
Reported

.CP018 Terminated Employees

CP032 Personnel Reported Active in Last
Cycle

.CP026 Active Employee Comparison .

P040 Long-T itute R
@cPo36 Job Codes Summary by System CP040 Long-Term Substitute Record
() Summary

C}:P041 Third-Party Contract Record Summary CP100 System Sign-Of
Ri

n 36



CPI Application
CPl1 & 2 Report Menu

ALLENELD
B croos scihe Evceves Sumsery 5 i 3
B cFEzsmpocee Seoord Dl B ceas Jregter Than S5 000
E = ek Lmll:.l-e—ﬂm Grmeer Than 134 E EPO1S Termimaies Empioyr=s
B cmss 1 B CeiE active Er = f
B =z F'fl-;_'rr:mn:q Achve in Lask Sechs B e g.h.':t:n Eum.ru x iy ‘:I#:n
H g Ters Toballae Bpeys Sumegr m T ] r = el
" PG S - g

All reports are reports about all employee’s

Gaboe
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CPI Application

‘Funding Reports’ Menu’

i Go To CPI Main Menu CPI Funding Reports Menu )
@l CPO03 Certified Staff/FTE Experience @l CPO38A HBEZ2&0 Math/Science Eligibility - Grades 06-12
@ CPO38B HB280 Math/Science Eligibility - Grades KK-05 @ CP035S HBZ80 Secondary Mathi/Science Funded - Grades 06-12
@l CPO39 HBZ80 Secondary Math/Science Funded - Grades KK-05
\@I View to GA PSC Database |
Available as soon as Cycle 1 starts in October:
CPO0O03 Certified Staff/FTE Experience (T&E funding)
CPO038A HB280 Math/Science Eligibility - Grades 06-12
CP038B HB280 Math/Science Eligibility - Grades KK-05
NOT available until after the end of the fiscal year:
CP039 HB280 Secondary Math/Science Funded - Grades 06-12
CP039 HB280 Secondary Math/Science Funded - Grades KK-05
aOOE

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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CPI Application

CPI 3 Report Menu

e 2
Go To CPI Main Menu CPI Report Menu
TRAMSMISSION
[E  CPO0S Erors and Warmings Summary [E PO Errors and Wamings Detsil
ALL EMPLOYEES
[E  CPO80 Transmission Verification for Employes Leave [E CPO%1 Leave Summary
[E  CPO&2 Cedified Employes Leave Summary [E CPO0%3 Food Service Employee Leave Summary
[E  CPO&4 Maintensnce/Custodial Employes Lesve Summary [E CPOSS Bus Driver Employee Leave Summary
[E  CPO8E Other Classifisd Employee Leave Summary [E CPOST Averags Leave by Employee Group
B CPO&8 Average Lesve by Race/Ethnicity and Gender [E CPO2% Parsprofessionsl Leave Summary
E CP030 Employes Record Detail [E CPO%1 Employes Leave Comparison
E CPi01 System Sign-off for Employee Leave
[E] viewto G& PSC Datsbase

CPI 3 is used to capture leave days taken so all the reports

are summarizing or comparing Leave Types

Gbor
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CPI Application
CPl Main Menu

Select this link

> ™
CPI Main Menu to upload the
Resdy to Signoff, extract file (s)

Bl Report Menu

CP1 File Uploa

CP| AddiEditDelete

Delete All Dats for this System
“Yalidation Routine

E

5

Manual Relief Reguest

ADHOC Cuery

Status Check List
CPI Primary Contacts

BE 5

E

SCIDE-Missing TeacherMissing Assignment

P2 Data Request
Transmission System

=]
=

Transmission Status

Admin/Helpdesk Menu

Gbor
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CPI Application

Upload Screen

| Address 4] https: {jportakuat/CPIManMeny. aspx 0id=46028 =l &3 |Ju

oping Coy - o1 Click on

CPI Data Collection for Fiscal Year 2007 Browse to

e To upload a single file, first you must select a file containing relevant data in the appropriate f d d
format Then, click the Upload File button INa an

e To upload multiple files, first you must check the Multiple Files check box. Second, for each
file to be uploaded, you must specify the file then click the Upload File button. Finally, after se I eCt
specifying all of the files to be uploaded, you must click the Upload All Files Now button to
verify that the list is ready for upload. This button displays when you specify the first file in the extract
file list

e In addition, you can remove any file from the file list by clicking the Remove button. This
button displays to the right of each file in the file list.

File Path : | Browse. .. I Upload

Multiple Files - T

Back to CPI Menu

Gibos

Georgia Department of Education 41
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CPI Application Select

this link
. to Add,
CPI Main Menu Edit, or
Delete
- ™
CPI Main Menu data
Ready to Signoff. online

Bl Report Menu

CPI File Upload

CPl AddiEditiDe

Delete All Dats for this System
“Yalidation Routine

z

gl

Manual Relief Reguest

ADHOC Cuery

Status Check List
Pl Primary Contacts

BE @ g

E

SCIDS-Mizsing TeacherMissing Assignment

PEC Data Request
Transmission System

=
5

Transmissicn Status

z

Admin/Helpdesk Menu

Gbor
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CPI Application
Add Edit Delete

DD Transission on 08/10/2018 02:19:47 pm with Ready to Sign off  Back o Report Menu click here to print

eorgia Department of Education Add New Data
dy, 2018 (CPI 2018-3) 679-Jasper County
Personnel Demographic Information- A Record Back to Employee List Back.to Main Menu
EmpCode: | | Personnel [0 | |
Last Nams | | First Name | | Migdenitsl [ ]
Employes Type | v/ Birth Date [mmvddigyy) | | Gender:
Ethnic Hispanic | L | Race Amercan Indian | L | Race Asian | A |
Rsce Black | v| Rsce Paciic | v Race White | V|
Leave Information- O Record
Job Code Sick Leave Staff Development Vacation Other Leave

[ ] [ ]
] [
[ ] [ ]
[ ] [ |
[ ] [ 1]

| Submit || Reset ‘

L
1l
1

Gabor
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CPI Application

This is
. dt
CPl Main Menu pelete al
of your
f CPI Main Menu ) data

Feady fo Signoff.

Report Menu

CPI File Upload

CP| Add/EditiDelete

Delete All Dats for this Syste
‘alidation Routine

@ Manual Relief Reguest
E] ApHOC Query

Bl ststus Check List
@l Pl Primary Contacts

SCIDS-Mizsing TeacherMissing Assignment

BSC Diata Request
Bl Transmission System

Ell Transmissicn Status
Admin/Helpdesk Menu

Gabor
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CPI Application

When you
correct data

CPI Main Menu

Validation in Cueue Pleaze try again later. on I IN€e yo u

have to

Report Menu .

CP| File Upload va I Idate fOF
CPI Add/Edit/Delete the

Delete All Data for thiz System

E slidstion Routine correction to
s update

Continuing the Validation Routine will re-process all of yvour reports.
Do vou want to continue ?

|"|"es| |Nu|

Validation Routine is in progress. Please wait - until the Validation Routine is complete.

Back to Report Menu Back to Main Menu

&

[
Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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ADHOC
Query
allows

the user
to

search/
query

data the
district

reported
in CPI

CPI Application
CPl Main Menu

CPI Main Menu

Ready fo Signoff.

3

Feport Menu

CPI File Upload

CPl AddiEditiDelete

Delete All Dats for this System
“alidation Routing

EE

= =]
= =

Bl wmanusl Relisf Request
El spHOC Query

Bl status Check List
Bl cei Primary Contacts

SCODS-Missing TeacherMissing Assignment

[l p=C Dats Requsst
Bl Transmission System

Ell Transmission Status
sdmin/Helpdesk Menu

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

This is
your list
of

Primary
contacts
for other
Districts

Gabor
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CPI Application
CPI Main Menu

CPI Main Menu

Feady fo Signoff.

Beport Menu

CP| File Upload

CPl Add/EditDelete

Delete Al Data for this System
‘Yalidation Routing

5 8

= &l
= =

El wmanusl Relisf Request
El soHoc query

El status Check List
Bl coi Primary Contacts

SCODS-Mizsing TeacherMissing Azsignment

[l P=C Cats Request
Bl Transmission System

Ell Transmissicn Status
Admin/Helpdesk Menu

Student Class report for teachers reported in Student Class

but not reported in CPI

Gbor

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUture  ceorgia epartment of eaucation 47




CPI Application
CPI Main Menu

CPI Main Menu

Besady io Signoff.

EHl Report Menu
CPI File Upload
CP| Add/EditiDelete
Deiete All Data for this System
“alidation Routing

Manual Relief Request

ADHOC Cluery

CPI Primary Contacts

SCOD5-Migsing Teacher/Missing Assignment

PSC Data Request
Transmission System

(G0}
&1
B ststus Check List
(&1

Transmission Sta
Admin/Helpdesk Menu
b -~

Upload and download Data from PSC for Certified

Employee’s

Gbor
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PSC Data Download

® Create file within local system (System #, Employee SSN)

° Ufpload using the PSC Data Request link. This creates a file consisting
of:

v Z01 layout records
v Y01 layout records
v See CPI-PSC Certificate File Layout and Edit Rules

v Download the CPI/Professional Standards Commission
(PSC) certificate file layout and edit rules in .PDF format

® How is this helpful:
v Ability to upload PSC data into local system

v Update certification data for certified personnel - .

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future  ceorq ia Department of Educat on



CPl How It Works

Gabor

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUtUre  ceorgia bepartment of £ducation



How It Works

From Your Local System to CPI

Ex: PC Genesis or local vendor system

Local Data System CP'

current cycle

\ 4

Production Data

\ 4

Extract

Text file

Archived Data *

* Note: Once data is “archived” after each cycle, you cannot view storage after cycle
the employee detail reports. —_— .

avDOE
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How it works

Extract

* Text file located on PC hard drive or
server

* Formatted to meet GaDOE
requirements

* Can be viewed in text editor

 Some text editor’s with free downloads

(ex: Ultra Edit, NotePad++)

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future

Georgia Department of Education



The
information
on the
extract is
formatted

from our
DOE
document
called a File
Layout

How it works

FY2020 CPI Data File Layout

Document Revision Updates

Mote: Some changes below, noted in red, will not apply untl oycle 3 in July , 20200

I DATE DATA ELEMENT 'COMMENTS
J AFFECTED
| areng Annual Lipdates
| o7in1/2018 JOB CODE New edit: E2200 - Nurses were reported with JOB CODE 409. Certifications
{ qualfication must be indicated on report CPaoal
07/01/2018 JOB CODE MNew edit: E2Z207 -Mo nurses were reported with JOB CODE 409, See report
CPuxd, Nurse Qualfication Repor:.
a7ii/2018 EMPLOYEE CODE Mew edil: EZ202 - Teachers of 18 courses were reperled from ihis high
sehool in the Student Class Data Collection. Nao 1B tleachers have been
reported with the additional gualification requirements verdled by the school
{not PSC). Please complete report CPxx, 1B Teacher Qualificalion Beood.
07012019 EMPLOYEE CODE Mew edit; E2204 Teachers of AP courses were reporied from this high
school in the Student Class Date Cobection, No AP teachers have been
repared with the additional qualification requirements verified by the schoal
{not PSC). Please complete report CPao AR Teacher Qualification Reood.
0712018 LAST NAME, FIRST Hew wamirg. W1046-5TRIDE NUMBER reporied for more than one
NAME ampioyen when comparing FIRST NAME and LAST NAME. Ploase soo
report CPO4E for duphcate STRIDE NUMBER but name is different. Contact
the ather distret, where reeded, 10 detemming if the name or STRIDE
NUMBER needs to be modified. Starting Cycle 3 FY2020
[P RIEEE] EMPLOYEE CODDE, Hew gdil: Exxsx- ENPLOYEE CODE lisled from PSC with & revaked or
ASSIGNMENT suspended ASSIGNMENT CERTIFICATE TYPE. Pleasa comact the District
CERTIFICATE TYPE HA Departmant,

soorpia Depariment of Foucalion

July 11, 2018

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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How it works

Personnel Demographic Information - A Record

This record contains basic demographic information regarding empioyees including name, date of birth, ethnicity, and gender. This record is reported in CPI oycle
1 & 2 for all EMPLOYEE TYPES {'P* = 3rd-Party Contract, 'L’ —Long-Term Substitute, ‘B" = 5B 327 Retiree and Blank/null = regular employee) and oydle 3
for EMPLOYEE TYPES (B’ = SB 327 Retiree and Blank/null = regular employes). Edits highlighted in yellow are new for CP1 2019,

Personnel Demographic Information — A Record

Type For Posithon  Position
Certified, Current fiscal year

E0LD - AISCAL YEAR must be all four digits of the

Classified, current valid fiscal year
Active,
Terminated
AL REPORT ALL A Certified, 1 5 5 Icentifies the CPl reporting ECQZ0 - REFORT PERIOD must be the curment valid
PERIOD Claszified, period CPI period:
Active, ‘1" = October
Terminated ‘27 = March
3= Judy
AL SYSTEM CODE ALL A Certified, 3 B g School Systermn code. EOS0 - SYSTEM OODE must be an active school
Claszified, system code in the Fociities Datobase.
Active,
Terminated
apd EMIFLOYEE ALL A Certified, g 4 17 Employee’s Assigned EDS4 — EMPLOYEE ODDE must be employee’s 9-
CODE Clazsified, HNumber digit Sodzd Security Number, right justified with
Active, expressed leading zeros.
Terminated

EBOS —EMPLOYEE CODE must be unigue for every
RECORD TYPE = "AQL" in file for one SYSTEM.
E2016 - All personnel reported as acthee in TP
2015-2 must be reported AD1 as either active or
terminated in CP1 2005-1.

EBOS5O- EMPLOYEE CODE must be unigue for every
RECORD TYPE = 'ADL" in entire state where
TERMINATION CODE =

zenos. (Previowsly WEOS.|

E292 - A¥ race indicators for employes cannot
wouzl N

The File Layout Identifies data elements in each

layout (record) and their placement in each record.

Gbor

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUtUre  ceorgia bepartment of fducation 54




How it works

Comparing Extract Data to Layout
A-Record — Demographic Data

20181611888883888A01F2MMMMMMMM, JOAN KAY  19491120000010005

Personnel Demographic Information - A Record

Field | Field Required for: Edits Edit#
Element Record | Posit | Description Type | Length
ion
FISCAI A01 1-4 | Current fiscal N 4 Certified, FISCAL YEAR must be all four digits of the current valid fiscal year - e.g. | E010
AR year Classified, fiscal year from July 1, 2017 to June 30, 2018 = "2018"
YE Active,
Terminated
REPORT A01 5 Identifies the A 1 Certified, REPORT PERIOD must be the current valid CPI period: E020
CPI reporting Classified, "1" = October
PERIOD petiod. Active, "2" = May
Terminated "3" = July
SYSTEM A01 6-8 | School System | A 3 Certified, SYSTEM CODE must be an active school system code in the Facilities | E041
code. Classified, Database.
CODE Active,
Terminated
EMPLOYEE |[A01 9-17 | Employee’s A 9 Certified, SOCIAL SECURITY NUMBER must be employee's 9-digit Social E064
Social Secutity Classified, security Number, right justified with expressed leading zeros. E805
CODE Number Active, SOCIAL SECURITY NUMBER must be unique for every RECORD | E2016
Terminated TYPE ="A01" in file for one SYSTEM. W805
All personnel reported as active in CPI 2006-2 must be reported as either
active or terminated in CP12007-1.
SOCIAL SECURITY NUMBER must be unique for every RECORD
TYPE ="A01" in entirc STATE where TERMINATION CODE =
ZET10S.
- ntifie: Certified, =" "
RECORD A01 18- | Identifies part | A 3 éf:st;ilﬁed RECORp TYPE must = "A01". - E802
20 of the record Active Every active employee where TERMINATION CODE = zero or blank E803
TYPE layout. Terminated must have RECORD TYPE = "C01". E3033
Every employee with a RECORD TYPE = B01 must have a record with RECORD TYPE = ‘A01 E3034
Every employee with a RECORD TYPE = ‘C0T” must have a record with RECORD TYPE = ‘A01’ E3035
Every employee with a RECORD TYPE = ‘A01’ must have a record with RECORD TYPE = ‘B01.”

Gabor

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUture  ceorgia bepartment of eaucation 55



H OW it wo rks /A text editor uses a \

character ruler which
is better than an inch

at An Extract Looks Like . . . ruer used in Word.

CPI-Subj2007-1-611A01-B07 txt* | \/

T TR T d 0, ) 6,0, 70 B,C 90,
4 2|0071611868886$888A01M2CPPPPPPPP, *GEORGE + + +srsssesses 1942 1019000010006+ + =+ + + + ceeeq
zFov £11868888$888B0110000000306LEN0062181320000000001900000 ¢+« +++++ 00+ sesssssssq
62~ 61188888H888C0101051000CT+ +T11497075400+ +++ s sssssessasssssnssasssssssssssssq

Il

7 2007161177777 777A01F2SCHHHH, * IRENE S+ ccss s occses 19410622000010009 ¢« s s v v o v v v ;|
8 2007161177777 777B010000100000+ - - - 0000000000018497968000182 12006050500+ » = = » s s+ =9
9 2007161166666p666A01FZMCDDDDDDD, - JEAN= <=+ ++++==++--19540130000010017 ===+ =q
10 ZI0071611666666666B0110000000255L6N00S59229000000000001900000 ¢ = » = ==« RN EAERS IR |
BN 20071611666665666C0101051000C1--T11497276400+*c2scscccccccccccccnccscaccncncsnas qa
12 20071611555555555A01F2LITTTT, -MYRNA-M -« seecccccen 19400606000010027 ¢+ === s ss e 9
132;07 611555555555B01049000002 64L6N0046756920000000001900000 = = » = = = =« D0 =is 2=i= =i wimin = qa
142i07 611555555555C01010500500CI~--11009208085 == s ssesescnscncsnsscsnnsnccacnsseq =)
152&07 611555555555C0201050500CI--T141973808002ccscsccsccccnccccnccse . Al hiain A NN mig
16 2007161144944444499A01F2BBBG, DEBORAH + s s s s v sss s 19511026000010029¢+22csscassn qa
17 20071611444444444B010000100010+ + - -0000000000016109980001820 ¢+ + ++++ «DDe s s s v e e g
18 200716114444444494C0101051000N- *TR461++»+++00¢ s s s s sssssssssnssssssssnsasssssnnsssaf
192.07 611333333333 A01MZRRRRRRRLD, ROBERT * » » = s+ ¢ 2+ ++++19430620000010033 +++rrr e q
202;07 611333333333B0110000000244LEN00S09430000000000019000012006060600 ¢ » = =+ receg
212i07 611222222222 A01M2RRRRN, PETER-JOSEPH: ==+ +++++:+1954070200001004S5¢+ s+ :q
222i07 611222228222B0110000000266LEN0082219420000000002100000 ¢+ = » » = =+ 00=s004s 00 SAARE |
0 9

23 2007161122222$222C0101051000CT - - LE1SI 770400 =+ ¢« v oot e vvmzsrresssenensecens
24 20071611111111111A01F2LLLG, *MARY -Hr+ e s eevreersess219520523000010047 =+ voev-q

zsonv £11111111111B0110000000195L5N0055472000000000001900000 ¢+« =+ 00« «=+«===+=q
26 2/0071611111111111C0101051000CT+ - T10070020800¢ + + =+ +sssssesenssesssssasensnscnsnns q
27

,
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How it works

Main Menu

---------------------------

QC%OE Welcome to MYGGDOE

Richard Woods, Goomi s School Superintondent

iy
;‘? b lﬁﬁmm}m 120000 em with No Data Transmdted  Back fo Report Mo click here to primt
= &aa
¢ [“Georgia Department of Education CPI Main Menu
i. 2009 CPI Cycle 2010-1 607-Barrew Cownty
£

CPI Main Menu

No data has been transmiltec for this system

—P,i Eﬁ Select CPI File
L L 8 e — Upload to upload

—

B sstecreciuis

- extract

B pSC Data Reqes

——.J+ B rraremeson Syen
. a

Transmizmon Status
e i B admintiiocesi Meny

Gbor
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How it works

Validation Process — Error Checks

CPI Main Menu

Data bemg valdated. Please try agamn later. Status Message Line

Report Menu

ADHOC Query
CPI Primarv Contacts

Ell PSC Data Request
Transmission System
Transmission Status
Admin/Helpdesk Menu

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future  ceorqi ducation 58
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How it works

Processed Failed

* “Process Failed” message on Main Menu
* Email sent to person logged into CPI
* Indicates data lines that have error(s)

* Use text editor
* Check key fields first
* Do all the records line up?
 Look for unusual characters (S,%,!,etc.)

* Make corrections and re-upload

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUture  ceorgia bepartment of £ducar on



How it works
Errors and Warnings

F CPOO8- Errors
CPI Main Menu and Warning
Summary
CPOQ9- Error
and Warnings
Detail

Data have Ermors.

Report Menu
CPI File Upload

CPl Add/Edit/Delete
Delete All Data for this
Validation Roufine

Manual Relief Request

Hl ADHOC Query

Status Check List
CPI Primary Contacis

]

SCO006-Missing TeacherMissing Assignment

]

PSC Data Request

Gbor

Georgia Department of Education
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How it works

CPO0O8 ERROR

CPOO08 Errors and Warnings Summary AND

WARNING
SUMMARY

Go To CPI Main Menu CPl Report Menu

TRANSMISSION
E] CPO008 Ermors and Warnings Summary [E] CP009 Errors and Warnings Detail

ALL EMPLOYEES
=] CF020 Transmission Verification for Employee Leave @] CP0281Leave Summary
CP082 Cerified Employes Leave Summary [E] cPo023 Food Service Employee Leave Summary
= CP024 Maintenance/Custodial Employee Leave Summary G CP085 Bus Driver Emplovee Leave Summary
CP056 Other Classified Employee L eave Summary [E] cP0&7 Average Leave by Emplovee Group
=] CP028 Average Leave by Race/Fthnicity and Gender I CP029 Paraprofessional Leave Summary
CP090 Employee Record Detail [E cP091 Employee Leave Comparison
=] CP101 System Sign-off for Employee Leave
] View to GA PSC Database

Gabor
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How it works

CPOO8 LIST
THE ERRORS

CPOO9 List Errors and Warnings AND

WARNING

Error
Error Descripti Number of Errors
Code il
W63 War@wmﬁjmher of leave days reported for all leave is zero. Please check and verify data. "
EA0L.— RECORD TVPE ADL transmittedwithout a st on RECORD TYPE DO o, ]

Display All Epmors

TOTAL
NUMBER OF
ERRORS AND
WARNINGS

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future  ceorq ia Department of £ ducation



How it works ERROR

AND
CPOO09 List Errors and Warnings WQERTNANLG
Detail P00

CPOO Transmission on 08/14/2019 02:45:16 pm with Data Have Errors  Back to Report Menu click here fo print
Error Data -
GDOEP Employee Name ide Error Message Gibe e Input Field

_ -s04 RECORD TYPE AOL transmitted without at least one - e S
RECORD TYPE DO1. pioy

Click on
Employee
Code to see
the detail

Gabor
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How it works

Click on
the edit

Edit the Data button

Edit

Personnel Demographic Information- A Record

EmpCode: Personnel 1D: 000737029

Last Name First Name Middle Initial i

Employee Type Birth Date{mm/ddiyyyy) Gender: F

Ethnic Hispanic M Race American Indian Race Asian M

Race Black M Race Pacific N Race White W

Leave Information- D Record

Job Assignment Job Code Sick Leave Staff Dev. Leave Vacation Other Leave
Errors/Warnings
. Input

EmpCode Employee Name Error Code Error Message Data Submitted Field

204 RECORD TYPE AO1 transmitted without at least one Employes|
RECORD TYPE DO1. Code

List of all the
errors that is
associated with
employee

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUture  ceorgia bepartment of £ducation



How it works
Edit Data On-Line

Make your
corrections

then click
on submit

Personnel Demographic Information- A Record Back to Employee List Back to Main Menu
EmpCode: Personnel ID:
Last Name L First Name Midde Iniial (M|
Emplovee Type | v Birth Date (mmiddfyyyy) Gender
Ethnic Hispanic | N - Not Ethnic Hispanic V| Race American Indian | N - Not Race American Indian ‘| Race Asian |N - Not Race Asian ‘|
Race Black | N - Not Race Black | Race Pacific IN - Not Race Pacific /| Race White | - Race White v
Leave Information- D Record
Job Code Sick Leave Staff Development Vacation Other Leave
[ | [ ] [ ] [ | [ ]
[ | [ 1] [ 1] [ [ 1]
EmpCode Employee Name Error Code Error Message Data Submitted I;:dt

E204

RECORD TYPE AD1 transmitted without at least one
RECORD TYPE DO1.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Once you have
made all of your

HOW it WO rkS corrections

validate your data.

The message line

Ready to Signoff ol g s

Ready to Signoff

CPI Main Menu

&
8
[==
&
i
=
2
e

CPI requires a

) Report Menu
Superintendent CPI File Upload
Signoff. CPI Add/Edit/Delete
FererhEr Delete All Data for this System
: Bl Validation Rouiine
Review and
print reports Ell manual Relief Request

before Signoff

]

ADHOC Query

OB

Status Check List
CPI Primary Contacts

SC008-Missing TeachernMissing Assignmemnt

g

P& Nata Rennact

Gbor
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Important Notes
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CPl Important Notes

Tips and Reminders

Deadlines are important!

e Please strive to make the Initial Transmission deadlines
* Create check-lists to help keep the collection on track
 Setinternal deadlines that are earlier than the states collection deadlines

* Please contact the Help Desk (dticket@doe.k12.ga.us) or the Data
Collection team ASAP if the district is having local system problems

* Set times-frames to review the data and reports — prior to sign off.

v Allow additional time to handle the unexpected — because the
unexpected will happen!

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUtUre  ceorgia bepartment of Educat on



CPl Important Notes

Builel Your TEAM
ldentify and introcduce yourself to your TEAM

CPI Coordinator HR/Payroll/Certification School Principals

Student Class

Coordinator PSC/ Title Il A

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future Georans DaparimeniefEGes 09



CPl Important Notes

CPI Records Per Employee Type




CPl Important Notes

Georgia Department of Education CPI Employee Record Detail
October 2013(CPI 2014-1) 234-SAMPLE County
Personnel Demographic Information- A Record (Click here for records required for Employse Type) Backto Emplovee List  Main Menu
S5N: 123458789 Employee Tyoe - Regular Employes W Rsce American Indian -
il i ‘A01’ Record —

LastMame  |MOUSE

| Birth Date {mm/dd/yyyy) |02f21.|’1 935 Race Asian

FistName  |MINNE

| Gender |F-Femalr= v Rsce Bladk 2 Basic

Middle Iniisl |1 Race Pacific - i DemographiCS

Personnel ID: |435&5

| Ethnic Hispanic M - Mot Ethnic Hispanic W Race White

Personnel Demographic Information- B Record  (Termination Cods i3 reguired fo 504 B record for regular and SB327 emplopss)

Termination Code

Termination Date (mmiddryyyy) ] Caniract Days o S
Stop Here For Terminated Employee! Coniract Salary s |

State Health Plan {¥/N})

CERTIFIED

|

| 0 - Active Employes | Employment Basis 1

‘B01’ Record -

Contract and
Certification

Mo St oy Sip ™ Information

|

Certified Years Experience 17

OE

CPI DERIVED FIELDS (for DOE use only) Local Years Senvice 11
Full Time Equivalent Certified Salary (Cert Emp Basis X - P |
Cort S&fa.l']d 551,740 Fayroll Cartificate Lavel 4 - Bachelor .
Acsi nt Informati C Record
School III::“'“I Percent of Time Assignment TYPE In Field Status Certificate Type Job Code Subjecst Matter Certificate Field Fund Code E::::lifate
APS- { Y
digti;, | amest 50.0 c SRT 260 B ot ¥ C01 Re co rd(S) -
Aemteres DATA .
ey Job Assignments
D403 Eﬁ:’fs‘ 50.0 c SRT from 380 TB1 at ¥
Acsdemy PSC
PSC Details if ava RN
Cert Level Effective Date Provision Flag Certilica\ / Field Code Begin Date End Date
E c e E04 O7IC1/2017 D6/30/2022
4 OT/01/2004 F SRT 781 07012017 D5/30/2022 a

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUtUre  ceorgia bepartment of Education
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CPl Important Notes
Entering Data in Local System
« (Good Data Entry in Local System

oCauses Less Errors On Upload
oCan Prevent Loss of Funds

* Local Software Assistance
o Vendor Documentation
o Vendor Help Line

Gaboe
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CPl Important Notes

Correcting ... Online in CPI

* Use for last-minute changes only!

* Online changes — two methods to access

employee’s detail records:
o Add/Edit/Delete
o Error Listing Detail

» Revalidate after all corrections are made — you

do not need to do after each record

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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CPl Important Notes
Correcting Online . . .

Warning!

* Re-uploading an extract will wipe out any online
changes previously made online.

*  Make sure all uploads are completed before
making any last-minute changes online.

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s FUture  ceorgia bepartment of £ducar on 74



Data Collection Team

Levette Williams

Chief Privacy Officer,
Director of Technology Management

(Data Collections & Reporting, Customer Support,

Database Administration)

lewillia@doe.k12.ga.us

Kathy Aspy Data Collections Manager 404-651-5312 | kaspy@doe.k12.ga.us
GUIDE

Patty Miller Private School Collection 404-657-0533 | pmiller@doe.k12.ga.us
STRIDE

Carl Garber Student Record 404-463-2326 | cgarber@doe.k12.ga.us

Sharon Armour

Student Class
Course Table Maintenance
Pre-ID

404-657-1064

sarmour@doe.k12.ga.us

Katie Green

CPI

Free and Reduced Meal
PCG

STRIDE

404-463-1946

kagreen@doe.k12.ga.us

Irish Saxton

FTE
End Of Pathway Assessment

404-657-0536

isaxton@doe.k12.ga.us

Stephanie Smith

New Coordinator Liaison
Systems Analyst (PCG)

404-463-0256

stephanie.smith@doe.k12.ga.us

Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future
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Need Assistance?

www.gadoe.org

@ @ @georgiadeptofed

@ youtube.com/georgiadeptofed

Email questions and problems to:
» dticket@doe.k12.ga.us... OR
» call the Help Line at 800-869-1011
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