
Offering a holistic education to each and every child in our state.

Katie Green
Data Collection Analyst

1



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 2

CPI OVERVIEW DOCUMENTATION REVIEW

Today’s Agenda
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Offering a holistic education to each and every child in our state.

CPI Overview
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CPI is a collection of data of all certified and classified
personnel based on their role within your district.

Certified and Classified Personnel Information 
(Board Rule 160-5-2-.50)
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CPI Overview
What is CPI?
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CPI-1

October 06-27, 2020

Data used for T&E funding, HB280 
incentives, and reports CPI-3  LEAVE 

July 08- 22, 2021

Cumulative leave for year

Data used for analysis and      
reports
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A, B, C  Records

A & D Records

CPI-2

March 04-25, 2021

Data used for analysis and reports

CPI Overview

When is the CPI data collected?
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‘A01’ Record – Basic Demographics

FISCAL YEAR
REPORT PERIOD
SYSTEM CODE
EMPLOYEE CODE
RECORD TYPE
GENDER
BIRTH DATE
EMPLOYEE TYPE
ETHNIC HISPANIC
RACE INDIAN
RACE ASIAN
RACE BLACK
RACE PACIFIC
RACE WHITE
LAST NAME
FIRST NAME
MIDDLE NAME

Demographics
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CPI Overview

What data is reported?
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‘B01’ Record – Contract and Certification Information

FISCAL YEAR
REPORT PERIOD
SYSTEM CODE
EMPLOYEE CODE
RECORD TYPE
CERTIFIED EMPLOYMENT BASIS
CLASSIFIED EMPLOYMENT BASIS
PAYROLL YEARS OF EXPER-IENCE FOR CERTIFIED EMPLOYEE
CERTIFICATE LEVEL
STATE PAY STEP
ANNUAL CONTRACT SALARY FOR CERTIFIED EMPLOYEE
TOTAL ANNUAL SALARY FOR CLASSIFIED EMPLOYEE
CONTRACT DAYS FOR CERTIFIED EMPLOYEE
ANNUAL WORK DAYS FOR CLASSIFIED EMPLOYEE
TERMINATION CODE
TERMINATION DATE
STATE HEALTH PLAN

Contract 
and 

Certification 
Data
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CPI Overview

What data is reported?
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‘C01’ Record(s) – Job Assignments

FISCAL YEAR

REPORT PERIOD
SYSTEM CODE
EMPLOYEE CODE
RECORD TYPE
ASSIGNMENT SCHOOL CODE
ASSIGNMENT PERCENTAGE OF TIME
ASSIGNMENT TYPE CODE
ASSIGNMENT CERTIFICATE TYPE
ASSIGNMENT JOB CODE
ASSIGNMENT SUBJECT MATTER CODE
ASSIGNMENT FIELD CODE
ASSIGNMENT FUND CODE
ASSIGNMENT CONSOLIDATED FUND FLAG

What 
Employee 

Does
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CPI Overview

What data is reported?
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‘D01’ Record(s) – Leave

FISCAL YEAR

REPORT PERIOD
SYSTEM CODE
EMPLOYEE CODE
RECORD TYPE
PRIMARY ASSIGMENT JOB CODE
SICK LEAVE
STAFF DEVELOPMENT
VACATION
OTHER LEAVE

Leave Taken
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CPI Overview

What data is reported?
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Who is Reported in CPI?

9/24/2020
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WHO CPI Overview

NOTE: Every person working in a school building or district office must be 
reported in CPI.

Regular Employee - are employees who have a direct contract with 
the district. This includes retired teachers who return to the work 
force.

Long Term Substitute - a person who is to temporarily serve in a 
permanent vacant position. For example, a Long Term Substitute is 
hired to fill a second grade teacher vacancy.

Third Party Contractors - individuals who are contracted with an 
outside agency and not hired directly by the district.
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or

Report an A, B, C, and D record 

EMPLOYEE TYPE = blank/null

• Direct contract with school district
• Visiting International Faculty (VIF)

EMPLOYEE TYPE = “B”

• Direct contract with school district
• Retired teachers who returned to the work force

CPI Overview

Regular Employee
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• EMPLOYEE TYPE = “L”
• Hired directly by the district. 

• Has an hourly service agreement to occupy a vacant permanent position. 

• Must teach in the same vacant position, or replace the same permanent 
employee, for at least 4 weeks to be considered “long term”. (Title II-A 
definition) 

• Does not earn T&E dollars.  

12
Report A Record 

CPI Overview

Long Term Substitute
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EMPLOYEE TYPE = “P”

• Not hired directly by the district.  

• Independent contractors (Tax Form 1099)

• Staff hired by and paid through another agency / private company

• Ex. Nurse hired through a hospital

• Does not earn T&E dollars.  

*** Required for In-Field Determination for (PSC) and IDEA 

Reporting  ***

13Report an A and C record 

CPI Overview

Third Party Contractor
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What is a Certified Employee?
WHAT

CPI Overview

Certified Personnel –individuals trained in education who 
hold the following certifications, which are issued by the 
Georgia Professional Standards Commission. A certified 
employee can also hold industry credentials that qualify 
them as a certified individual in certain areas.
( O.C.G.A. 20-2-161: 520-2-167;20-2-182.)

• Teaching (T)
• Leadership (L) 
• Service (S)
• Technical Specialist (TS)
• Permit (P) certification
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What is a Classified Employee?

9/24/2020
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CPI Overview

Employees performing duties that do not require 
certification 

Example: School Food Service Worker or School Nurse
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o State funding for certified staff
o (Training and Experience – T&E)

o Math/Science Incentive Funding (HB280)
o Program Reviews
o State/Federal Reporting
o Title I Comparability Report

o PSC to determine In-Field Status for
Every Student Succeeds Act (ESSA) 
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HOW CPI Overview

How is the Data Used?



Offering a holistic education to each and every child in our state.

CPI Documentation
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CPI Documentation

https://portal.doe.k12.ga.us/Login.aspx
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CPI Documentation

Click on Data 
Collection then CPI 

Active

19



Richard Woods, Georgia’s School Superintendent | Georgia Department of Education | Educating Georgia’s Future 

CPI Documentation

Click on CPI 
File Layout
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CPI Documentation
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CPI Documentation

The File Layout Identifies data elements in each 
layout (record) and their placement in each record.
The File Layout Identifies data elements in each 
layout (record) and their placement in each record.
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CPI Documentation

Click on PSC 
Certificate File 

Layout
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• Create file within local system (System #, Employee SSN)

• Upload using the PSC Data Request link. This creates a file 
consisting of:

 Z01 layout records

 Y01 layout records

 See  CPI-PSC Certificate File Layout and Edit Rules

 Download the CPI/Professional Standards Commission 

(PSC) certificate file layout and edit rules in .PDF format

• How is this helpful:

 Ability to upload PSC data into local system

 Update certification data for certified personnel

CPI Documentation
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CPI Documentation
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Click on Data 
and Reporting
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Click on Data 
Collection 

Documentation

CPI Documentation
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Click on 
Certified 
Classified 

Information

CPI Documentation
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CPI Documentation
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FY2021 CPI Transmission Dates
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CPI Documentation
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CPI Documentation
Data Elements

This document provides detailed definitions of each data 
element in an alphabetic listing.
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PSC Link to Check Certification Status
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CPI Documentation
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State Salary Guide
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CPI Documentation
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CPI Documentation

Job Codes
View/ Download Code Tables
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CPI Documentation

Certificate Type Codes (PSC)
View/ Download Code Tables
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CPI Documentation

Fund Codes
View/ Download Code Tables
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Subject Matter Codes

CPI Documentation
View/ Download Code Tables
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Certificate Field  Codes (PSC)

CPI Documentation
View/ Download Code Tables
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Termination Codes 

CPI Documentation
View/ Download Code Tables
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Offering a holistic education to each and every child in our state.

CPI Review
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Reporting of certified and classified personnel based on their 
role within your district.

What

Who

Every person working in a school building or district office 
must be reported in CPI 
Why
State funding for certified staff (Training and Experience –
T&E) & Federal Reporting

When
CPI-1 October 8-27-2020, CPI-2 March 6-25-2021, and CPI-3 
July 6-22-2021

CPI Review
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CPI Review

http://www.gadoe.org/

https://portal.doe.k12.ga.us/Login.aspx
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The preferred manner to request assistance from the Technology 
Management Customer Support Team is by using the Help Desk Portal 
link on both the left side of the MyGaDOE Portal menu and on the top 
blue Information bar. 

To Login to the MyGaDOE portal please follow this link: 
https://portal.doe.k12.ga.us/Login.aspx

You may also request assistance by calling 1-800-869-1011. Please 
provide a detailed message as well as your contact information. 

How to Get Additional Assistance:
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Data Collection Team
Nicholas 
Handville Director of Data Collections, Analysis, and Reporting nhandville@doe.k12.ga.us

Kathy Aspy Data Collections Manager
(Data Collections & Reporting) 404-556-7480 kaspy@doe.k12.ga.us

Patty Miller GTID Administrator
(GUIDE, Private School Collection) 404-290-8530 pmiller@doe.k12.ga.us

Carl Garber Data Collections Specialist
(Student Record) 404-304-5200 cgarber@doe.k12.ga.us

Sharon 
Armour

Data Collections Specialist
(Student Class, Course Table 
Maintenance, Pre-ID)

678-590-9861 sarmour@doe.k12.ga.us

Katie Green Data Collections Specialist
(CPI, Free and Reduced Meal) 404-295-8841 kagreen@doe.k12.ga.us

Irish Saxton Data Collections Specialist
(FTE, End Of Pathway Assessment) 404-304-3346 irish.saxton@doe.k12.ga.us

Stephanie 
Smith

Data Collections Specialist
(Free & Reduced Meal, New Coordinator 
Liaison)

770-301-1503 stephanie.smith@doe.k12.
ga.us
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