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Priorities for 2018-2019

•IEP Development and 
Implementation 

•Eligibility Determination Process

•Parent Procedural Safeguards 
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What is Student 
Record?

The Student Record collects data on the 
instructional services provided to students by the 
local school system throughout the regular 
school year. 

The Student Record data collection is the single 
largest data collection process conducted by 
GADOE
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Student Record: 
Cumulative Data for a School Year

System School Student

Enrollment Program
Special 

Education

Student 
Safety 
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Student Record 
Resources
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Accessing SR
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You must have a 
GADOE portal 
account and be 
provisioned to  
access the Student 
Record Application

Select Data Collection, 
Student Record, the current 
year and your district 
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FY19 Student Record 
Resources 
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These resources 
are in the portal 
SR application 
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Student Record 
Signoff  Deadline

The official STATE deadline is: 

June 18, 2019

SR signoff is one of the data elements included when 

calculating Timely and Accurate Data
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Student Record
Special Education Level File
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Reporting Special 
Education Events

• Student Record (SR) requires that you report 
dates of special education events for each child 
reflecting the referral to special 
education/eligibility process and subsequent 
special education service.

• The process is sequential

• SR events/dates are sequential 
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Understanding the special education process (and 
rules, requirements) will help you understand the 

Student Record reporting process   
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Special Education 
Events 
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Event 01

• Babies Can’t Wait Transition Meeting Date

Event 02

• Initial  Parent Consent for Evaluation- date PCE is received 
by any district personnel

Event 03

Event 04

• Initial Evaluation – date evaluation was completed 

• Initial Eligibility Determination - date of the meeting 

• Initial IEP Meeting/BCW Transition – date of the 
meeting

Event 04

Event 05
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Special Education 
Events 
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Event 06

• Initial Placement, date when student first 

receives services NOT when parent signs consent 

Event 07

• IEP Annual Review – date of the meeting

Event 08

• Reevaluation – date the reevaluation process is 
completed

• Special Education Exit as No Longer Eligible –
date of the meeting determining ineligibility 

Event 10

• Parent Revocation of Consent – date services are terminated

Event 09
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Special Education 
Events
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Event 11

• Student not Eligible for Initial Eligibility –
date of the eligibility meeting determining not 
eligible

Event 12
• Parent Refused Initial Placement – date of the IEP 

meeting

Event 13

• Student Was Incorrectly Reported as SWD

• Will require documentation 
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Who Reports Student 
Record?
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• The school where the events take place is 
responsible for reporting the special education 
events

• If a student attends multiple schools in a year, 
all schools report special education 
events if they occur at that school 

• Student and enrollment data are required so 
the school responsible for reporting these data 
may be correctly identified
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Event Codes for 
Initial Events ‘01’-‘06’

• Student referred to special education for the 
first time, placed in Georgia

• Report EVENT CODES:
• ‘01’ Babies Can’t Wait Transition Meeting (if referred from BCW)

• ‘02’ Initial Consent for Evaluation

• ‘03’ Initial Evaluation Completed

• ‘04’ Initial Eligibility Determination

• ‘05’ Initial IEP

• ‘06’ Date services were initiated (if parent gave consent)
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Report EVENT CODES for 
Initial Events ‘02’-‘06’:

A student was:
• reported as SWD in Prior Year

• returned to General Education as no longer eligible 
– EVENT CODE ‘09’ was reported 

• re-referred to Special Education 
• Report Initial Consent EVENT CODE ‘02’
• Report Initial Evaluation EVENT CODE ‘03’
• Report Initial Eligibility EVENT CODE‘04’
• Report Initial IEP EVENT CODE ‘05’ (if determined to 

be eligible)
• Report Initial Placement EVENT CODE ‘06’ (if parent 

consents) 
• EVENT CODE ‘06’ date is when services are initiated
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Report EVENT CODES 
for Initial Events ‘02’-‘06’

A student was:
• reported as SWD in Prior Year

• returned to General Education – parent revoked 
consent – EVENT CODE ‘10’ reported 

• re-referred to Special Education 
• Report Initial Consent EVENT CODE ‘02’
• Report Initial Evaluation EVENT CODE ‘03’
• Report Initial Eligibility EVENT CODE ‘04’
• Report Initial IEP EVENT CODE ‘05’ (if determined 

to be eligible)
• Report Initial Placement EVENT CODE ‘06’ (if 

parent consents) 
• EVENT CODE ‘06’ date is when services are initiated
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Report Event Codes for 
Initial Events ‘02’-‘06’

A student was:
• referred, evaluated and found in-eligible prior year 

(EVENT CODES ‘02’, ‘03’, ’04’, ‘11’ were reported)

• re-referred to Special Education 
• Report Initial Consent EVENT CODE ‘02’
• Report Initial Evaluation EVENT CODE ‘03’
• Report Initial Eligibility EVENT CODE ‘04’
• Report Initial IEP EVENT CODE ‘05’ (if determined to 

be eligible)
• Report Initial Placement EVENT CODE ‘06’ (if parent 

consents) 
• EVENT CODE ‘06’ date is when services are initiated
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Required Events for Students 
NEW to Special Education 

• EVENT CODE ‘04’ – Initial Eligibility 
Determination

• EVENT CODE ‘05’ – Initial IEP Meeting

• EVENT CODE ‘06’ – Initial IEP Placement – date 
the student began receiving service; never report a 
future date

Enter a Primary Area in your SIS only if you are 
reporting an EVENT CODE ‘06’

Why are ‘01’ – ‘03’ not required?
For a student enrolling from out of state you may not 
have the consent (‘02’) or the evaluation report (‘03’)

19
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Reporting Primary Area
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Eligibility 
Primary 

Area 
Code

Mild Intellectual Disability P

Moderate Intellectual 
Disability Q 

Severe Intellectual Disability R

Profound intellectual Disability S

Emotional Behavior Disorder T

Specific Learning Disability U

Orthopedic Impairment V

Hearing Impairment W

Deaf
X

Eligibility 
Primary 

Area 
Code

Other Health Impairment Y

Visual Impairment Z

Blind 1

Deaf and Blind 2

Speech/Language Impairment 3

Autism 6

Traumatic Brain Injury 7

Significant Developmental 
Delay

8

Primary Area in Student Record indicates that 
the student is a Student with a Disability  
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When do you report a 
Primary Area?

A student is a SWD when services are 
initiated:

• Do not report a Primary Area until the date 
of EVENT CODE ‘06’ when services begin

• For reporting purposes a student is not an 
SWD when he/she is made eligible, but 
when services are initiated 

8/23/2018 21

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

When to Report Primary 
Area for Exiters; revised 

Students who 
exited special 

education in the 
prior year

Students who 
exit  special 

education after 
prior year SR 

sign off and 
prior to the first 

day of school

Students who 
exit  special 
education 

after the first 
day of school 
but prior to 

FTE1

Students who 
exit  special 

education after 
FTE1 but prior

to FTE3

Students who 
exit Special 
Education 

after FTE3 and 
before Student 

Record sign-
off

REPORT TYPE = R REPORT TYPE = R REPORT TYPE = R REPORT TYPE = R

In SIS: 
• Do not report 

Primary Area in 
FTE 1

• Event ‘09’ or ‘10’ 
occurred and was 
reported in the 
prior year 
Student Record 
(SR)

In SIS: 
• REMOVE the 

Primary Area for 
FTE 1

• Report Event 
Code ‘09’ or ‘10’ 
or ‘13 in FTE 1 

• Primary Area will 
NOT be reported 
in SR

In SIS:
• Leave the 

Primary Area 
in your SIS 
but it is not 
extracted  or 
reported in 
FTE1

• Report Event 
Code ‘09’, ‘10’ 
or ‘13’ in FTE1 

• Primary Area 
will be reported 
in SR

In SIS: 
• Leave the 

Primary Area 
in your SIS but 
it is not 
extracted  or 
reported in 
FTE3

• Report Exit Event 
Code ’09’, ‘10’ or 
‘13’ in Student 
Record

• Primary Area will 
be reported in SR

• Report exit 
event ‘09’, ‘10’ 
or ‘13’  in 
Student 
Record

• Report a PA in 
Student 
Record

• After sign-off: 
remove Primary 
Area from SR 
any EXIT 
EVENT 
reported in 
FTE1 or SR7/24/2018
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General Education 
Students in Special 
Education Record 

A special education record may be submitted for 
general education students, but may only  contain 
events for the following:

• ‘01’ Babies Can’t Wait Notification

• ‘02’ Parent Consent to Evaluation

• ‘03’ Initial Evaluation

• ‘04’ Initial Eligibility Determination

• ‘05’ Initial IEP Meeting

Why?    1.) Parent refused services, 

2.) Student not eligible and remained in General Ed 

3.) Services not initiated until the following year

8/23/2018 23

Do not 
report a 
Primary 

Area
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Students Exiting 
Special Education 
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EVENT CODE ‘09’

• ‘09’:  Exit code when a student is no 
longer eligible for special education 
services and reflects the last date of 
service and the same date as EVENT 
CODE ‘08’  

• If a student with a disability withdraws 
and also reports a Special Education exit 
EVENT CODE ‘09’, the withdrawal date 
must be after the event date reported for 
exit EVENT CODE ‘09’ 
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Remember: students must be evaluated prior to be determined in-eligible.
“Evaluated in…evaluated out”
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EVENT CODE ‘10’

• ‘10’: Exit EVENT CODE when parent 
revokes consent for special education 
services; reflects the last date of services

• If a Student with a Disability withdraws and 
also reports a Special Education Exit 
EVENT CODE ‘10’, the withdrawal date 
must be after the event date reported 
for exit EVENT CODE ‘10’. 
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Provision of  Prior 
Written Notice
•Provision of Prior Written Notice 

(PWN):
• required before services can be discontinued

• must occur in a timely manner 

• Information for the parent of changes 
and services that will be eliminated    
(these services may include; special transportation, other related 
services, service and benefits from other public and private 
programs, testing accommodations,  provision of  assistive 
technology, considerations for high school students of the impact 
on graduation requirements or diploma options)
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PWN related to 
Revocation of  Consent  

• An explanation of why the action is occurring

• A description of each piece or source of data, evaluations, 
records, assessment and/or reports supporting 
recommendations for the student to continue to receive or 
withdraw from services

• A statement that the parent will be giving up the 
procedural safeguards available under IDEA and a list of 
sources for parents to contact for information about IDEA 
Part B

• A description of other factors relevant to the situation. In 
addition, the PWN must be in the description of other 
options that were considered for student and why those 
options were rejected by the IEP team

• Must be in understandable language and in the native 
language of the parent

• Provision of procedural safeguards
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EVENT CODE ‘12’

• ‘12’: Parent to refused to provide consent for          
initial placement
• Consent received (report EVENT CODE ‘02’)

• Evaluation completed (report EVENT CODE ‘03’)

• Student made eligible (report EVENT CODE ‘04’)

• Student has an IEP (report EVENT CODE ‘05’)

• Student does not receive services (do not report EVENT 
CODE ‘06’)

• Report: EVENT CODES ‘02’, ‘03’, ‘04’, ’05’, ‘12’

If the parents change their mind (soon after refusal) :

• Convene a new Initial IEP

• Report another ‘05’ and then an ‘06’ when services are initiated

8/23/2018 29

Student’s Special Education History if parent grants consent after a refusal:
‘02’, ‘03’, ‘04’, ‘05’, ‘12’, ‘05’, ‘06’ 
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Revocation of  Consent 
for Evaluation 

Scenario: Parent provides consent for evaluation and 
revokes the consent prior to completion of the 
evaluation

• The law is silent on revocation of consent for 
evaluation

• GADOE guidance:
• Honor the parent’s request to cease evaluation

• Do not report EVENT CODE ‘02’ event for Student Record

• Document that the consent had been obtained and was 
subsequently revoked 
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Parent/Student Present 
at Conference

•Student Present at IEP Meeting 
• ‘Y’ or ‘N’ for EVENT CODES ‘05’ and ‘07’ 

• Can be reported for all students

• Required for 9th -12th grade or 16 years or older 

•Parent Present at IEP Meeting
• ‘Y’ or ‘N’ for EVENT CODES ‘05’ and ‘07’
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Test Your 
Understanding  

True or False?

Every student with Special Education Events is 
reported with a Primary Area

FALSE 

Every SWD has Events ‘04’, ‘05’, and ‘06’.

TRUE
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Test Your 
Understanding

A student is referred to special education in your 
LEA, you evaluate, the student is eligible and 
begins services in the same year. What events 
should you report?

a) ‘04’, ‘05’, ‘06’

b) ‘02’, ‘03’, ‘04’, ‘05’, ‘06’

c) ‘02’, ‘03’, ‘04’, ‘05’
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Test Your 
Understanding

A student is referred to special education in your 
LEA, you evaluate, the student is eligible, has an 
IEP meeting but parents do not provide consent 
for placement (services). What events do you 
report?

a) ‘02’, ‘03’, ‘04’, ‘05’, ‘06’, ‘12’

b) ‘02’, ‘03’, ‘04’, ‘05’

c) ‘02’, ‘03’, ‘04’, ‘05’, ‘12’
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Test Your 
Understanding

What  events are required to be reported 
for a student who is initially placed in 
Georgia?

a) ‘04’, ‘05’, ‘06’

b) ‘02’, ‘03’, ‘04’, ‘05’, ‘06’

c) ‘02’, ‘03’, ‘04’, ‘05’,

8/23/2018 35
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Why?
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Students 
Transferring from 
Out of  State
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Special Education Events 
for Transfer Students 

Report events as initial events for students who are SWD 
for the first time in Georgia

Example:

A student transfers from FL, eligible as a SWD and has a 
current IEP from FL

Report:

EVENT CODE ‘04’: Report the date of the most recent FL eligibility

EVENT CODE ‘05’: Report the date of the most recent FL IEP

EVENT CODE ‘06’: Report the date services begin in Georgia
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Reporting Transfers 

Important to remember: 

•The LEA always has the obligation to 
provide services to students enrolling 
from out of state without delay

• Scenarios describing various transfer situations 
will be shared in the “Reporting Special 
Education FTE, CPI and Student Class: 
Troubleshooting Issues & Errors” session 
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Errors 
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Reports Menu
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When Student Record is open you may see all errors on the Error Report.
Download Errors allows the user to open the error report in Excel

http://www.gadoe.org/
http://www.gadoe.org/


Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Richard Woods, 
Georgia’s School Superintendent

'Educating Georgia’s Future'
gadoe.org

Special Education 
Level Layout: Edits
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Special Education 
Edits
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Errors; Edits

Edits regarding SWD also in:

•Student Level File

•Program Level File

•Enrollment Level File

Much more information about edits…
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SR Reports
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Helpful SR Reports
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Special Education 
Level Reports
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Student Safety Level 
Reports 
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Questions

Contact 
Carol Seay

470-218-3244
404-217-2410

cseay@doe.k12.ga.us
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